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1. MACHOPT PABOYEN MPOT'PAMMBI YYEFHOM JUCIUILIUHBI

CT'.02 NUHocTpaHHBIi A3BIK B NPO(eCCHOHAIBHOM 1eATeJIbHOCTH

1.1. Ob6sacTh npMMeHEeHHUs POTrPAMMBI

[Iporpamma  yuyebHoit  mucuumiuasl  CI.02  HMHocTpaHHBI  SI3BIK B
npo¢ecCHOHAIBHOM eSITeJIbHOCTH SIBISETCS YacTbl0 OCHOBHOW MPO(ECCHOHAIBHOU
obpasoBarensHoit mporpammbl  (manee OIIOIT CIIO) mo cmenmansHocTH 46.02.01
«/lokymMeHTAlITHOHHOE OOecneyeHUe yNpPaBJeHUs] U apXHBOBeJeHHe» U IMpeTHA3HaueHa
Ul W3Y4eHHs] B TPOQECCHOHANbHBIX O00pa30BaTENbHBIX OpraHU3alUsaX B Ipeaenaax
OCBOEHHUSI OCHOBHOH TmpodeccuoHanmbHOW oOpa3zoBatenbHOi mporpamMmbl  CIIO  mpu
IIOITOTOBKE CIELUAINCTOB CPEAHETO 3BEHA.

1.2. Mecto JAUCHUILVIMHBI B  CTPYKTYpe  OCHOBHOWi  mpo¢ecCMOHATBLHOM
00pa3oBaTebHOI MPOrPpaMMBbI
Vyebnas  gucuuruimHa — «AHOCTPaHHBIA  A3bIK B NPO(eCcCHMOHATBHOM
AeSITeIbHOCTH» SIBISETCA 00s3aTE€IbHOM YacThlO COLMAIBbHO-TYMAHUTApPHOTO IIMKIIA
npodeccuoHanbHOM TOATOTOBKHM B cooTBeTcTBUU ¢ DPI'OC CIIO mo crnenralbHOCTH
46.02.01 «/lokymMeHTaLIMOHHOE 00ecIeYeHUe YIIPABJICHUS U apXHMBOBEACHUE .

1.3. . Heau um 3a7ayd AUCHUILVIMHBI — TPe0OBaHHUSI K Pe3yJabTaTaM OCBOEHUS
AUCUMITUHBI

B pE3YyIbTaTC OCBOCHUA AUCHUIIIINHBI CTYACHT JOJKCH YMETh:

— VY1 noHumaTh OOMmMMIA CMBICI YETKO TPOU3HECEHHBIX BBICKA3bIBAHUN Ha
npodeccruoHanbHbIe OBITOBBIE TEMBI;

— VY2 noHuMarth TEKCTHI Ha 0a30BbIC U MPO(HECCUOHATBHBIE TEMBI;

— VY3 cTpouTh MNpOCThIE BBICKA3bIBAHMS O cebe U O cBoed mnpodeccnoHaTbHOU
JIESITENBbHOCTH;

— VY4 ygacTBOBaTh B qUaiorax Ha oomue u mpodecCHoHaNbHbBIE TEMBI;

— V5 kpatko 000CHOBBIBATh U OOBSACHSITH CBOU JEUCTBUS;

— Y6 nucath MpPOCThIE CBSI3HBIE COOOIICHHUS Ha 3HAKOMBIE WM HMHTEPECYIOIIUE
po¢eCCUOHANIbLHBIC TEMBI;

— VY7 Bectu Oeceny (Bkitoudast TenedOHHBIC TIEPETOBOPHI) HA MHOCTPAHHOM SI3bIKE Ha
MOBCEHEBHBIE U MPOPECCHOHATBHBIC TEMBI;

— Y8 BcTpeuarh NOCETUTEIICH;

— Y9 oCyliecTBIATh TPEBEI-TIOAACPIKKY IEITOBBIX MOE30K;

— VY10 BecTH nepenucKy Ha UHOCTPAHHOM SI3BIKE.

B pe3synbTaTe 0CBOCHMS TUCIUILIMHEI CTYJCHT JT0DKCH 3HATD:
— 31 npaBuiia TOCTPOECHUS MPOCTHIX U CIOKHBIX MPEIIOKEHUN Ha MpodhecCuOHATbHBIE
TEMBI;
— 32 OCHOBHBIE OOIIECYNIOTPEOUTEIbHBIE TJaroyibl (ObITOBas U TpodeccruoHalbHAsS
JIEKCUKA);
— 33 nexkcuueckuid mMuHUMYM (1200-1400 nekcuuyeckux €AUHUIL), OTHOCSILIUKCS K
OTHMCAHMIO TIPEIMETOB, CPEJICTB U MPOIIECCOB MPOPECCHOHATBHON e TETLHOCTH;



— 34 0cO0EHHOCTH MPOU3HOIICHHUS CJIOB;

— 35 mpaBuia 9TeHUs TEKCTOB MPOGeCCHOHATBHON HAIIPABICHHOCTH;

— 36 ¢Qpaspi-kiuine g BeAeHUS Oecelbl W MEPENUCKU Ha HMHOCTPAHHOM SI3BIKE;
O0COOEHHOCTH TMEepPEeBO/ia -T0KYMEHTOB C MHOCTPAHHOTO SI3bIKA;

— 37 npaBuia opraHu3aluu IpruemMa NOCEeTUTENEH;

— 38 nopsAI0K MOJATOTOBKHU JIETIOBOM MOE3IKH.

B pesynbrare OCBOCHHMS NUCHMILIMHBI CTYACHT JOJKEH 00JI1aaTh CIEeIyIONUMU
00IIUMH KOMIIETEHIUSIMM
OK 01. BeiObupate cmnocoObl pemieHusi 3anad  NpodecCUOHATBLHON  J1eATeTbHOCTH
MIPUMEHUTEIIPHO K PA3JIMYHBIM KOHTEKCTaM
OK 02. Hcrnonbs30BaTh COBPEMEHHBIE CpPENICTBA IIOMCKA, aHAIW3a M HWHTEPIIPETAlUH
uHpopManmu, W  HUHPOPMAIIMOHHBIE  TEXHOJIOTMM  JUIS  BBINIOJHEHUS  3a7a4
npoecCuOHaNbHOM eI TeIbHOCTH
OK 04. Db dexTuBHO B3aMMOCHCTBOBAThH U pabOTaTh B KOJUICKTUBE M KOMaH/Ie
OK 09. Ilons3zoBatbes npodecCHOHANBHON JOKYMEHTAIlMeil Ha TroCyJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

B pe3ynbrare OCBOEHMS NUCHMIUIMHBI CTYAEHT JOJDKEH 00J1aJlaTh CIEeIyIoUUMU
Nnpo¢ecCHOHATBbHBIMHM KOMIIETCHIMSIMM
MK 1.1. OcyuecTBisATh NpUeM-Tiepenavy yHIpaBiIeHYeCKO HHGOPMALMK C TMOMOIIbIO
CpencTB MH(POPMAIIMOHHBIX U KOMMYHUKAIITMOHHBIX TEXHOJIOTHMA.
MK 1.2. KoopauaupoBaTh pabOTy MNPUEMHOW PYKOBOIUTENS, 30H TpHUEMa Pa3TUYHBIX
KaTEropui MOCETUTENEN OpraHnu3alliH.
K 1.4. OcyuiecTBidTh MNOATOTOBKY JEJOBBIX IOE3/I0K PYKOBOJAUTENSA U JPYTUX
COTPYAHUKOB OpPTraHU3aLUH.
MK 1.7. OpopMisaTh OpraHU3alMOHHO-PACTIOPSAUTEbHbIE JOKYMEHTBl U OPTaHU30BLIBAThH
paboTy ¢ HUMH, B TOM YHUCJIE C UCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

1.4. PexoMeHayeMoe KOJHYECTBO YACOB HA OCBOEHHE MPOrPaMMBbI JUCHHUILIMHBI:
MaKcuMaibHas yueOHas Harpy3ka crygeHTa — 140 yacoB, B TOM 4yucie:
00s13aTeNibHas ayIUTOpHAs yueOHas Harpy3ka cTyjienta — 138 Jacos;
caMocTosTeNIbHas paboTta — 2 Jaca.



2. CTPYKTYPA U COJIEP)KAHUE YYESHOM JUCIUILIAHBI

2.1. O0bem y4eOHOI TUCIUTUIMHBI U BUJIBI Y4eOHOM paboTh

. O0bem B
Buj y4eOHoii padoTsl

yacax
MakcuManbHasi yueOHasi HArpy3Ka 140
Oobs3aTesbHAsA ayAUTOPHAA y4eOHAsl HATPY3KAa 138
B TOM YHCIJIE:
- MPAKTUYECKHUE 3aHATHUS, 138
B TOM yucJie auddepeHImpoBaHHbIN 3a4eT
- caMOCTOsITeIbHas paboTa 2

[IpomexxyToUHast aTTeCcTans —
3auem (3 cemecTp),
oughgepenyuposannsiii 3auem (4 cemectp)




2.2. Temarudyecknidi mjaaH M coaep:kanve y4deOHod aucuumiauHbl CI.02 HHocTpaHHBIl #A3BIK B Npo(deccuoHAIbHOI

AEeATCJIBbHOCTH
Koanl
KOMIIeTeHIIUIA,
C 6 b O6Lé YpoBeHnb | (opMHpPOBAHMIO
oJep:kaHue Y4eOHOro MaTepuasa u (opMbl OPraHU3aANMH AeATEIHLHOCTH bEéM
HaumenoBanue Aep y p p p THHH A OCBOEHMS KOTOPBIX
pa3/1esioB U TeM o0yuarommxcsi 4yacoB
crnocod0cTByer
3JIEeMeHT
NPOrpamMmblI
3-ii cemecTp
Pa3nea 1. OcHOBHOI Kypc 90
Tema 1.1. Copepxxanue yueOHOro MaTepuasa OK 01, OK 02,
AHranickun 3HaueHUE aHTJIMICKOTO SI3bIKa B COBPEMEHHOM o011ecTBe. COIMaIbHbBIN aHTTHICKUH. OK 04, OK 09,
SI3BIK B AHrIHMiicKuil A3bIK JUIS 1€7I0BOTO OOLIEHHUs. 3HAKOMCTBO C TIApTHEPAMHU 110 OU3HECY. 8 MK 1.1, 11K 1.2
COBpeMEeHHOM BHemHuit BUA 1 TUYHBIE Ka4yecTBa CeKpeTaps.
odmecTRe. I'pammatudeckuit matepuai: ['marosnsl to be, to have (got), there is/are. Mecronmenus.
ApPTHKIH.
B ToM YHc/Ie MPAKTHYECKUX 3aHATHH 2
IMpakTuyeckoe 3ansaTue Ne 1 3HaucHHE aHTIIMHCKOTO S3bIKa B COBPEMEHHOM OOIIECTRBE. 9
ConmaabHbIN aHTITUHCKHUH.
IIpakTuyeckoe 3ansaTue Ne 2 AHTTTUHCKH SI3BIK JUTSI 1€TTOBOTO OOIIEHHUs. 3HAKOMCTBO C 9
napTHepamH 1o Ou3Hecy.
IMpakTnyeckoe 3ansitue Ne 3 BHeniHuii Buj cekperaps. 2
IIpakTuyeckoe 3ansaTue Ne 4 JInyHble KayecTBa ceKpeTapsl. 2
Tema 1.2. Coaep:xanue yueOHOro MaTepuaJia 18 2 OKO01, OKO02,




Crpansbl u
0oJib1IME
ropojaa.

AHTJIOS3BIYHBIE CTPaHBI U UX CTONUIGL. [lomuTideckuii ctpoit BenukoOputanum.
HocronpumeuarensHoctu JIonnona. [lonmurnueckuit crpot Poccun.
HocronpumMeuarenbHOCcTH MOCKBBI. MO poJiHOM TOPOSI.

I'pammarnueckuit matepuai: [IpurskarenpHblil Naek CylIEeCTBUTENbHBIX.
MHOXeCTBEHHOE YHCIIO CYIIECTBUTEIbHBIX. APTUKIIH € Teorpa(uyecKuMy Ha3BaHUSIMHU.
ITpocToe HacTos1IEe, polealiee U Oyayliee Bpems.

B ToM 4ucie NMPAKTUYIECCKUX 3aHATHH

IIpakTuyeckoe 3ansaTue Ne 5 Ctpanbl Mupa. AHIIIOA3BIYHBIE CTPAHBI U UX CTOJIMLIBI.

IIpakTuyeckoe 3ansaTue Ne 6 Ctpansl Mupa. AHIJIOSN3bIYHBIE CTPAHBI U UX CTOJIMLIBI.

IIpakTuyeckoe 3anaTue Ne 7 [Tonmutnyeckuii crpoit Benukobpuranuu.

IIpakTuyeckoe 3anaTue Ne 8 [Tonutnyeckuii crpoit Benukobpuranuu.

IIpakTnyeckoe 3ansiTue Ne 9 JloctonpumeuarenbHocT JIOH10HA.

IIpakTnueckoe 3anaTue Ne 10 [Tonurnueckuii crpoit Poccumu.

IIpakTnueckoe 3ansaTue Ne 11 [Tonurnueckuii crpoit Poccun.

IpakTuyeckoe 3anaTue Ne 12 JlocronpumedaTtenbHOCTH MOCKBBI.

IpakTuyeckoe 3anaTue Ne 13 Moii pogHOi#i ropo.

NININNIDNIDNDNIDNIDNIDNIDND

OK 04, OK 09,
K 1.2, IIK 1.4

Tema 1.3.
Mos Oynymas
npodgeccus.

Coaep:xanue yueOHOro MaTepuaJia

[Ipodeccuu u kappepHbIil pocT. [JJ0JKHOCTHBIE 0053aHHOCTH CeKpeTaps. Y CTpOHUCTBO Ha
paboty. Hanucanue pe3romMe U COpOBOAUTENLHOTO NcbMa. [loaroroska u
MIPOXOXKJICHUE COOECETOBaHUSI.

['pammatudeckuii Mmarepuain: Mectoumenus SOmMe, any, no, much, little, many, few.
[IpocToe nmpoieniiee Bpems.

18

B ToM unciie NPpaAKTHYECKHUX 3aHATHH

IIpakTueckoe 3ansaTue Ne 14 [Ipodeccun u kapbepHbIil pocT.

IIpakTnueckoe 3ansiTue Ne 15 J[omkHOCTHBIE 005S3aHHOCTH CeKpeTapsi-

OK 01, OK 02,
OK 04, OK 05,
OK 09, IIK 1.1,
IK 1.7




aJIMUHUCTpATOPA.

IIpakTnyeckoe 3ansaTue Ne 16 J{omkHOCTHBIE 005S3aHHOCTH CEKpeTapsi-
JEJIOIPOU3BOIUTEIIA.

IpakTuyeckoe 3ansaTue Ne 17 J[omKHOCTHBIC 00S3aHHOCTH CEKPETaps PYKOBOIUTEIS.

IpakTuyeckoe 3ansaTue Ne 18 Opranuzanust pabodero Mecra ceKperaps.

IpakTuyeckoe 3anaTue Ne 19 Oducnoe o6opynoBanue. OucHbIe MPUHAAIEIKHOCTH.

IIpakTuyeckoe 3ansaTue Ne 20 YcrpoiicTBo Ha padoTy.

IIpakTuyeckoe 3ansaTue Ne 21 Hanucanue pe3romMe U COMPOBOIUTENBHOTO MUChMA.

IIpakTuyeckoe 3anaTue Ne 22 [ToaroToBka v MpoXoxACHUE COOECEIOBAHUS.

NINIDNI NN DN

CamocrosiTesibHas padora

Hanucatp pe3tome, COMPOBOUTEIBHOE MUCHMO. [10Ar0TOBUTE BOIIPOCHI JUIS
cobeceI0BaHuUs.

Tema 1.4.

IlyremecrBus.

Coaep:xxanue yueOHOro MaTepuaJia

[TyremectBus. Buasl Tpancnopra. [lyremectBue Ha camosere. bpoHupoBanue 61Ie€TOB
Ha camouieT. B asponopty. [lyremecTBue Ha moe3ne. Moe nyremectsue. Opranusanus
JIEJIOBOU ITOE3/IKH.

I'pammatuueckuit marepuan: Hactosiiee, npomenmiee, Oyayiiee NpoJoKeHHOE BpeMsl.

Bripaxxenue to be going to do. IIpemorn.

18

B ToMm yucae NMPAKTUYICCKHUX 3aHATHH

IIpakTyeckoe 3ansaTue Ne 23 [lyremectBus. Buas! Tpancnopra.

IIpakTyeckoe 3ansaTue Ne 24 [lyremecTsue Ha noe3e.

IIpakTyeckoe 3ansaTue Ne 25 [lyremecTBue Ha caMoIeTe.

IIpakTuyeckoe 3ansitue Ne 26 B asponopry.

IIpakTuyeckoe 3ansaTue Ne 27 bpoHnpoBaHnue OUIETOB HA CAMOJIET.

NN DNDIDNIDN

OK 01, OK 02,
OK 04, OK 05,
OK 09, IIK 1.1,
K 1.4, TIK 1.7




IIpakTuyeckoe 3ansaTue Ne 28 bponupoBanue OUIETOB HA CaMOJIET. 2
IpakTnyeckoe 3ansitue Ne 29 Moe nyteniecTBue. 2
IpakTnyeckoe 3ansitue Ne 30 Opranuzanus 1€I0BOM MOE3AKHU. 2
IIpakTyeckoe 3ansaTue Ne 31 Opranusanus 1€710BON MOE3KHU. 2
3aver KonTposbHnas pabora no temam 1.1-1.4 OK 01, OK 02,
OK 04, OK 05,
2 OK 09, TIK1.4,
[1K1.7, TIK1.1,
[1K1.2
4-ii cemectp 74
Tema 1.5. Coaep:xanue yueOHOIro MaTepuaJia OK 01, OK 02,
B oreute. Tursl oTenen U yciryru, KOTOpble OHM IpeaiararoT. Tumsl HoMepoB. bpoHuposanue OK 04, OK 05,
HOMEpA B OTeJIE. 12 OK 09, IIK 1.1,
B pecropane. Tpagunuonnas ega B CILIA, BenukoOpuranuu u Poccun. IK 1.2
I'pammaruueckuit matepuai: [IpuaaTounsle ycnoBus u BpeMeHu. [IpunararensHblie u
Hapeuusi. CTENeHn CpaBHEHUS MIPUIIAraTeabHbIX U HAPEUUid.
B ToM 4nciie NPpAKTHYECKHUX 3aHATHH
IIpakTuyeckoe 3ansaTue Ne 32 Tunsel oTeneil U yciayru, KOTOpbIE OHH MPEIararoT. 2
IIpakTuyeckoe 3ansaTue Ne 33 Tunel oreneil U yciayru, KOTOpble OHH MPEIararoT. 2
IIpakTuyeckoe 3ausiTue Ne 34 Tunbsl HOMepoB. bpoHUpOBaHKE HOMEpaA B OTEJIE. 2
IIpakTunyeckoe 3ansitue Ne 35 B pecropane. 2
IIpakTuueckoe 3anaTue Ne 36 Tpanuunonnas ena B CLHA u BenukoOputanuu. 2
IpakTnyeckoe 3ansitue Ne 37 TpanunuonHas ena B Poccun. 2

10




Tema 1.6.
Komnanuu u nx
CTPYKTYpa.

Conep:kanue y4eOHOT0 MaTepuaJia

Kommepueckue opranuszanuu. Mcropusa komnanuu. CtpykTypa komnanui. [lpesenranus

KOMIIaHHH.

['pammaTunueckuii MaTepuain: MoganbHble riaaroinsl. Hactosiee, npomesiee, Oyayiiee
3aBepIIeHHOe BpeMs. HacTosiiee 3aBepiiieHHOe MPOI0JKEHHOE BpEMSI.

12

B ToM umciie npakTHYeCKUX 3aHATHI

IpakTnyeckoe 3ansitue Ne 38 Kommepueckue opraHu3alum.

IpakTnyeckoe 3ansitue Ne 39 lcropust KoMnaHuu.

IIpakTuyeckoe 3ansaTue Ne 40 Vcropus koMnaHuu.

IIpakTuyeckoe 3anaTue Ne 41 CtpykTypa KOMIaHUU.

IIpakTHyeckoe 3ansaTHe Ne 42 [Ipe3eHTaryss KOMIIAHUU.

IIpakTyeckoe 3ansaTHe Ne 43 [Ipe3eHTalis KOMIIAHUU.

NININDNIDNIDNDDN

OK 01, OK 02,
OK 04, OK 09,
IIK 1.2

Pa3zgen 2. AHrIMHCKAN 1JIS 1€JIOBOr0 OOIICHMS.

50

Tema 2.1.

JlesioBasi
nepenucka.

Coaep:xxanue yueOHOro MaTepuaJia

ITousTHe «ICI0Bad MEPEIrCKa. Ctunu u BUBI ITHCEM. q)paBI)I-KJ'II/IHIe JJIs1 1€JIOBBIX
nuceM. 3anpoc, OTBET Ha 3arpoc, NpeiiokeHne, mucbkMo-pexiaamanus. [lucema s
OpraHu3aINH JICI0OBOM MOE3AKU. DIEKTPOHHBIEC MHChMA.

I'pammaTruecknii Matepuan: CTpanaTenbHbIN 3aJ10T.

18

B ToM 4nciie NPpAKTHYECKHUX 3aHATHH

IIpakTyeckoe 3anaTue Ne 44 [Tonsatue «Jlenosas nepenuckar.

IIpakTyeckoe 3ansaTue Ne 45 CTuiu ¥ BUABI THCEM.

IMpakTnyeckoe 3ansitue Ne 46 Opa3pl-KIHIIE I TETOBBIX TTUCEM.

IIpakTuyeckoe 3ansaTue Ne 47 3anpoc.

IIpakTuyeckoe 3ansaTue Ne 48 OtBer Ha 3amnpoc.

NINIDNIDNIDN

OK 01, OK 02,
OK 04, OK 05,
OK 09, IIK 1.1,
IIK 1.7

11




IpakTunyeckoe 3ansitue Ne 49 [Ipeqnoxenue.

IpakTnyeckoe 3ansitue Ne 50 [Tucbmo-pexnamanusi.

IpakTnyeckoe 3ansitue Ne 51 [Tucbma 1151 opraHU3aliy 1€JI0BOM MOE3KH.

IIpakTHyeckoe 3ansaTHe Ne 52 DIEeKTPOHHBIE MCHMA.

NINIDNDN

Tema 2.2.

JlejioBasi
BCTpeya.

Conep:xanue yueOHOro MaTepuaJia

I[CJ'IOBEU[ BCTpEUa. BricTaBxu n SApMapKHu. VyacTtue KOMITaHUH B BEICTaBKE. ]_ICJ'IOBBIC

neperoBopsl. [Ipuem noceTurtenei.

['pammaTunueckuii Matepuain: CoriaacoBaHue BpEMEH.

18

B ToM uuncae MPAKTUYIECCKUX 3aHATHH

IIpakTuyeckoe 3anaTue Ne 53 [lens genoBoit Berpeun. Opasbi-KIuIie.

IpakTnyeckoe 3ansitue Ne 54 BbICTaBKY U SipMapKH.

IpakTnyeckoe 3ansitue Ne 55 BbIcTaBKM U SipMapKH.

IpakTuyeckoe 3ansiTue Ne 56 Yyactre KOMIaHUU B BHICTABKE.

IIpakTyeckoe 3ansaTne Ne 57 YyacTre KOMIIaHUU B BBICTABKE.

IIpakTnyeckoe 3ansitue Ne 58 JlenoBbie NeperoBOpEI.

IIpakTuyeckoe 3ansiTue Ne 59 JlenoBbie meperoBOpsI.

IIpakTuyeckoe 3anaTue Ne 60 [IpaBuna npuema noceTurtene.

IIpakTyeckoe 3anaTue Ne 61 [Ipuem nocerurenei.

NININNIDNINDNIDNIDNDNIDND

OK 01, OK 02,
OK 04, OK 09,
K 1.1, IIK 1.2

Tema 2.3.
Benenue
TeJie(POHHBIX
NeperoBopoB.

Conep:xanue yueOHOro MaTepHaJia.

[TpaBuia BegeHus TenedoHHbIX MeperoBopoB. dpaspl-kiuie. [Ipruem 3BOHKOB B
OTCYTCTBHMM pyKoBoauTelsd. HazHaueHue u nepeHoc BecTped.

FpaMMaTI/I‘-ICCKI/Iﬁ MaTcpual: Kocsennas pCUb.

12

B ToM 4nciie NPpaAKTHYECKUX 3aHATHH

OK 01, OK 02,
OK 04, OK 09,
IIK 1.1

IIpakTnyeckoe 3ansaTue Ne 62 [IpaBuiia BeieHus Teae(OHHBIX IEPETOBOPOB.
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IIpakTuyeckoe 3ansaTue Ne 63 [IpaBuia BeaeHus TenedOHHBIX IEPETOBOPOB.

IIpakTnyeckoe 3ansitue Ne 64 Opa3bl-KIIHUIIIE.

[paxkTnyeckoe 3ansitue Ne 65 [IpueM 3BOHKOB B OTCYTCTBUU PYKOBOJIUTEIIA.

IIpakTuyeckoe 3ansaTue Ne 66 Haznauenue u nepeHoc BCTpeu.

IIpakTuyeckoe 3ansaTue Ne 67 Ha3znauenue u nepeHoc BCTpe.

NINIDNDIDNIDN

IIpome:xkyTouHas arrecTanus — 1M pepeHUPOBAHHDBIN 3a4eT OK 01, OK 02,
OK 04, OK 05,
2 OK 09, 1IK1 .4,
1IK1.7, IIK1.1,
1IK1.2
Bceero: 140

JJ1s1 XapaKkTepUCTUKH YPOBHS OCBOEHHS Y4eOHOr0 MaTepuaJsia HCNOJb3YIOTCA cileaylone 0003HaYeHHs Ha BbIOOP:

1 - O3HaKOMUTEJbHBIN (IOBTOPEHUE paHEE U3YUYEHHBIX OOBEKTOB, CBOICTB);

2- PerO,HYKTI/IBHLIﬁ (BBIHOJ'IHGHI/IC ACATCIIBHOCTH I10 06pasuy, HHCTPYKIMU UJIHN 110 PYKOBOJACTBOM HpeHOI[aBaTCJ'IH);

3 - IIpoayKTHBHBII (TUTAHMPOBAHNE M CAMOCTOSTENBHOE BBITIOTHEHUE JIEITETLHOCTH, PEIIeHHE TPOOIEMHBIX 3a/1a4: KOHTPOJIbHBIE paOOTHI,

CaMOCTOSITENIbHbIC paboTa, KypcoBbie pabOThI (IIPOEKTHI).
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3. YCJIOBUSI PEAJM3ALIMA  TIPOTPAMMBI  YYEBHOIM
JACTUTIITAHBI

3.1. MaTrepuaJibHO-TEXHUYECKOE o0ecneueHne

JIist peanu3auy MporpaMMbl TUCIMIUIAHEI TOJDKHO OBITH MPEAYCMOTPEHO
Hajnuue yueOHoro kabunetra « THOCTpaHHBIN SI3BIKY.

[Tomenienne kabuHeTa AOHKHO COOTBETCTBOBATH TpeOoBaHUAM CaHUTApHO-
SMHUAEMHONIOTHYCCKMX TipaBua ¥ HopmatuBoB (CanlluH 2.4.2 Nel78-02):
OCHAILIEHO THUMOBBIM OOOpY/IOBaHHEM, B TOM WYHCIIe CHEIUATU3UPOBAHHOU
y4ueOHON MeOenbi0 U cpeAcTBaMU OOyuYeHHs, HEOOXOAUMBIMU JJIS BBITIOJHEHUS
TpeOOBaHMI K YPOBHIO MOATOTOBKUA 00YYaIOIIUXCS.

O6opynoBanne yueOHOTO KaOUHETA:
® JI0CKa yueOHad,
e pabouee MECTO MPEToaBaTEelIs;
® TI0CaJO0YHBIC MECTa (CTOJIBI, CTYJIbsI) TIO YUCITY O0YJIarOIIHXCS;
e mKadbl JUISI XPAHSHUS Pa3TaTOYHOTO JUIAKTHYCCKOr0 MaTepHraa v Jip.

TexHnyeckue cpeacTsa 00y4yeHUs:
e KOMIBIOTEP C MPOTPAMMHBIM 00€CIIEYEHUEM;
e MYJbTHUMEIUNHBIN ITPOEKTOD;
e DKpaH;
e JIpyTH€ CPEICTBA ayIMOBU3YyaIU3aLUH.

Metoauueckoe oOecnieueHne AUCIUILIINHBL
® y4yeOHO-MeTOAMYECKas uTeparypa (YdeOHUKHU, METOANYECKUE YKa3aHUS 110
BBITIOJIHEHHIO padoT);
® y4cOHO-HATJISIHbIC TOCOOUS (TTaKaThl, METOAMYECKHUE TTOCOOHS);
® KOHTPOJIbHO-U3MEPUTEIbHBIE MAaTEPUATIbI;
® DJJIEKTPOHHBIE 00pa30BaTeIbHbIE CPEICTBA (PECYPCHl MHTEPHETA).

AyanoBHU3yallbHbIE CPEICTBA OOYUEHUS:
e HAarIJISAJIHbIC TOCOOUS (TaOJIMIIBI, TITIAKATHI U JIP.);
e aynuodaiinier;
e BUACO(DUIBMBI;
e MPE3CHTALMH.

3.2. MuopmanuoHHoe obecnedeHne peaju3auu NporpaMmmbl

OcHOBHbBIE HCTOYHHKH:
1. HiokanoBa, H. M. Aurnmiickuii s3b1k : yaeOHoe nocooue / H.M. [lrokaHoBa.
— 2-¢ u3., nepepad. u gon. — Mockpa : UHOPA-M, 2023. — 319 ¢. —
(Cpennee npodeccrnonanpHoe obpazoBanue). - ISBN 978-5-16-013886-2. -
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Tekct AJIEKTPOHHBIH. - URL:
https://znanium. com/catalog/product/ 1933138 (mata oOparieHus:
24.04.2023). — Pexum nocTyrma: 1o TOIIHCKE.

2. ManbkoBckas, 3. B. Aunrmiickuii s3Ik : ydeOHOe mocobme / 3.B.
ManbkoBckasg. — MockBa : UH®PA-M, 2023. — 200 c¢. — (Cpennee
npodeccuonanpHoe oopasosanue). — DOI 10.12737/22856. - ISBN 978-5-
16-012363-9. - Texct : AIIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1779975 (mara oOpalleHus:
24.04.2023). — PexxuM A0CTYyIIA: MO MOAIMHKCKE.

JlonoJiHUTEIbHbIE HCTOYHUKMU:

3. ManbkoBckas, 3. B. AHMIMICKHMI S3BIK B CHTYalUSX ITOBCEIHEBHOTO
JeJI0BOTO 00IIeHus : yueoHoe mocobue / 3.B. ManbkoBckas. — MockBa :
NHOPA-M, 2023. — 223 c¢. — (Cpemnee mpodeccuoHabHOE
obOpazoBanue). - ISBN 978-5-16-014149-7. - Tekcr : amekTponHsbIit. - URL:
https://znanium.com/catalog/product/1902093 (mara oOpallleHus:
24.04.2023). — PesxuM 10CTyIIa: 1O MOATHKCKE.

4. Crapuena, D. A. Aurnuiickuii s3bIK. ['pamMmaTuka : yueOHoe mocodue / J. A.
Crapresa. - 2-¢ u3a. - Mocksa : JlamkoB u K, 2021. - 344 c. - ISBN 978-5-
394-04565-3. - Tekct : AIIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1922283 (mara oOpallleHus:
24.04.2023). — Pexxum qocTyma: 1o HOIMHCKE.

Ilepuoanyeckue n3aanus (0TeYeCTBEHHbIE )KYPHAJIbI):

5. JlenonpousBoacTBO: HHOOPMALIMOHHO-ITPAKTUUYECKUM KypHaJ/ ydpeaUTEh
000 «XKypnan «Ynpasnenue nepcoHanom». - 2011 - . — Mocksa: OOO
«Ton-ITepconany», 2022 -. -ExexkBapT. — TeKCT: HEMOCPEACTBEHHBI.

6. Jlenonpous3BoACTBO M JOKYMEHTOOOOPOT Ha MPEeNNpHUsITHH/ YyYpeauTelb
00O «buznec-Apcenan». - 2011 - . — Mocksa: OOO «Asryct-bopry, 2022
-. -Exemec. — TeKCT: HENOCPEACTBEHHBIN.

7. IlpodeccuonansHoe oOpa3oBaHue B coBpeMeHHOM Mupe: Professional
education in the modern word: Bcepoccuiickuii Hay4yHbIM KypHanm /
yupeautenb denepanbHOE rocyJapCTBEHHOE OOIKETHOE 00pa3oBaTesibHOE
yupexaeHue Bbiciiero oOpa3zoBanus «HoBocuOupckuii rocyaapcTBEHHBIN

arpapueiii  yauBepcute™. — 2011 - . — HoBocubupck: ®I'VII
«3marensecteo CO  PAH», 2020 -. -ExexkBapt. —  Tekcr:
HENOCPEICTBEHHBIM.

8. Ympasnenue npoekramu: HHOOPMAITMOHHO-aHATUTHYECKUH KypHai. — 2004
- . — MockBa: OOO «MckyccTBo ymnpaBineHus npoektamm», 2020 - . -
Exemec. — TekcT: HEMOCPEACTBEHHBIN.

HNuTepHeT-pecypcesbl:

9. I'apanr: nHpOpMaIIMOHHO-TIpaBOBOM  mopTast:  caut. —  URL:
http://www.garant.ru  (mara  oOpamenus: 19.06.2023). —  Tekcr:
DIIEKTPOHHBIM.
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10.TAY  TocynapctBennwiii  apxuB  Kysbacca:  caiit. —  URL:
http://arhiv42.ru/(mara oopamenus: 19.06.2023). — TekcT: 3MEKTPOHHBIN.

11.Koncynbrant [lmroc: HaznexxHas mnpaBoBas MoAaepxkka: /[enonpon3BoacTBo:
CalT. — URL.: http://www.consultant.ru/law/podborki/theme-
deloproizvodstvo/ (mara oopamenus: 19.06.2023). — TekcT: 3MEeKTPOHHBIN.
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4, KOHTPOJIb M OHLEHKA PE3YJIBTATOB OCBOEHUA

JACTUTIITAHBI

KOHTpOJ’IL H OIICHKA

pEe3ynbTaTOB

OCBOCHU

TACITATUINHBI

OCYHICCTBJICTCA IIPCIIOJaBaTCIEM B IMPOHCCCEC IIPOBCIACHHA IIPAKTHYCCKHUX
pa60T, TCCTUPOBAHUA, a TAKIKC BbIIIOJHCHUSA CTYACHTAMHN HWHIAWBUAYAJbHBIX

3a1aHUM.

Koa n nHaumenoBanue popmupyemMsbix Paszpen/Tema Tun oneHoYHBIX

KOMIeTeH Uil MeponpHusiTHiI

OK 01. Beibupats ciocoOsl pemenus 3amad | Tema 1.1 3amnojHeHue hopmbI-
npodeccuoHaIbLHON JeSATENBHOCTH | Tema 1.2 pe3oMme.
MPUMEHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM Tema 1.3 [Tucema.
OK 2. Ucnonbs30BaTh COBpEMEHHBIE CPEJICTBA Tema 1.4 [Ipe3enrtanus.
MoWcKa, aHanM3a W UHTepIpeTaluu [Tocrep.
uHpOopManuy, U UH(POPMALIMOHHBIE Tema 1.5 PoneBble urpsi.
TEXHONOrMM [y BbIUIONHeHHs  3ajaq | 1eMa 1.6 3aMeTKH.
po(ecCHOHAIBLHON NEATENBHOCTH Tema 2.1 TecrsL.
OK 04. DddextuBHO B3auMoaeicTBOBaTh U | Tema 2.2 YcTHBIN OIpoc.
paboTaTh B KOJIJIEKTUBE U KOMAH/I€ Tema 2.3 BoimonHenue 3ajaHuil Ha
OK 09. Ilonb3oBatbcs mpodeccruoHanbHON nuddepeHIpoOBaHHOM
JOKyMEHTaluell Ha TOCYJapCTBEHHOM U 3ayere.
MHOCTPAHHOM SI3bIKaX
IIK 1.1. OcywmectBisats mnpuem-nepenady | Tema 1.1 TecTsl
yhpaBieH4YecKod HH(OpManuu ¢ MOMOIUIBIO | Tema 1.2 [Tpoexr.
CPEICTB UH(POPMALIMOHHBIX Y| Tema 1.3 PosneBbie urpsr.
KOMMYHUKAITIOHHBIX TEXHOJIOTUH. T 1.4 Kpyraslit cTon-nedarsl.
IIK 1.2. KoopaunupoBats paboTy MpUEMHON ema - Jloknan ¢ npe3eHTanuen.
PYKOBOAMTENSA, 30H IIPUEMa  pa3IU4HbIX Tema 1.5 Buneozanuch
KaTeropuii MOCeTUTENeH OpraHnu3aIHH. Tema 1.6 BBICTYIUICHHSI.
MK 14. OcymectBaats  moarotosky | Tema 2.1 QUIZ: Frequently asked
JICTIOBBIX TIOC3/I0K pyKOBOAMTENsT M Ipyrux | Tema 2.2 questions (FAQs) about
COTPYJIHHKOB OpraHU3aIHH. Tema 2.3 VK/Telegram?
INIK 1.7. Odopmiats oOpraHuzanoOHHO- Pa3pabotka IJIaHa
pacropsauTeIbHbIe JOKYMEHTBI u IPOJIBMKEHMSI KOJIJIeXKa.

OpraHM30BBIBATH pPabOTy € HHUMH, B TOM
YHUCIIE c UCIIOJIb30BaHUEM
ABTOMAaTU3UPOBAHHBIX CUCTEM.

BeimonHenue 3agaHuil Ha
TG depeHIIMPOBAHHOM
3ayeTe.
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