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1. HEJU U 3AJAYU ITPAKTUKHU

[leapto ydeOHON MPAKTUKK SBISECTCA MPUOOPETEHUE CTYIASHTAMH YMCHHM,
NEPBOHAYAILHOTO MPAKTUYECKOTO ONbITa B MPOGECCUOHANIBHOU IEATEIBHOCTH IS
mocyenyronero (GopMupoBanuss OOMMX U MPOPECCHOHATBHBIX KOMIETCHIIUN B
cootBerctBUM ¢ DI'OC CIIO mno Buay npodecCHOHANIbHONW NEATeNbHOCTH —
Opranuzanusi apxXuBHOM U CHPaBOYHO-MHGOPMAIIMOHHON pabOThl MO JOKyMEHTaM
OpraHu3aLMH.

3amayamu y4yeOHOM NPAKTUKHU SIBJISIIOTCH:

— ¢dopmupoBaHre y cTyAeHTOB ymeHud B pamkax moxmynei OITOIT CITO mo
OCHOBHOMY BUJLY JI€ATEIHHOCTH;

— oOyudeHue TpPYAOBBIM IMpHUEMaM, OIEpalusM U CrIoco0aM BbITOJIHEHUS
TPYAOBBIX MIPOIIECCOB;

—  (¢opMupoBaHue yMEHHMH  paboTaTb B CHUCTEME€  DJIEKTPOHHOTO
JIOKYMEHTO000pOTA;

— (hopMUpOBaHNE YMEHUIN OpraHU3alliu JeATeIIbHOCTH apX1Ba.

[lenpro mMpoU3BOACTBEHHON MPAKTHKU SIBISIOTCS MPUOOPETEHHUE MPAKTUYECKOTO
omnbITa U (HOPMUPOBAHKE Yy CTYJICHTOB OOIIUX U MPOGECCUOHATIBHBIX KOMIIETCHIIUN B
pamkax IIM.02 Opranu3anusi apxuBHOH PadoOTHI MO JOKYMEHTAM OpPraHHU3alui
pa3auyHbIX (GopM COOCTBEHHOCTHM IO JIOKYMEHTAaM OpraHu3aluud 10 BUILY
npodecCHOHANIbHON  AesTenbHOCTH — OpraHuzanuss apXMBHOM M CIIPABOYHO-
UH(OPMAIMOHHON PabOThI MO JOKYMEHTaM OpraHU3alluu.

3amayamMu NpPou3BOJACTBEHHON MPAKTUKH ABJISIOTCS:

— 3aKpEIUICHUE U CUCTEMATU3als 3HaHUMW, MOJIy4YeHHBIX npu uzydyenun M/JIK, Ha
OCHOBE TMPAKTUYECKOTO Yy4acTUs B JCSITEIBHOCTH NPOMUIBHBIX OpraHU3aIINiA;
MPUOOpPETEHHUE OMbITA MPO(HECCUOHATBHOM NESITEILHOCTH U CAMOCTOSITENIbHON paboThI;

— cOop, aHanu3 U 0000IIeHNEe MAaTEPHUATIOB JIJIsl TOATOTOBKH OTYETA O MPAKTHUKE;
— (¢opmupoBaHue MNpodhecCUOHAILHOTO HWHTEpPECa, YYyBCTBA OTBETCTBEHHOCTH U
YBaXEHUS K BRIOPAHHOM CIIEIIMAIEHOCTH.



2.MECTO ITPAKTUKH B CTPYKTYPE OIIOII CIIO

VYueOHas TmpakTUKa W  TMPOW3BOACTBEHHAS MPAKTUKW  SIBJIISIIOTCS  4YacThiO
npodeccuonansHoro wmoxayns IIM.02. Opranuzanusi apXxuBHOW pabOTHI  TO
JOKyMEHTaM OpTaHU3aIuil pa3IudHbIX (POpM COOCTBEHHOCTH o JJOKyMEHTam
opranuzanuu cneunanbHocTd  46.02.01 JlokymMeHTanMOHHOe oOO0eclevYeHue
yIOpaBJeHUsT W AapXUBOBeJeHHMe U  TPOBOAATCA IOCIE  IPOXOXKIACHUS
COOTBETCTBYIOIIIETO TEOPETHYECKOTO0 OOYYEeHHS COrjlacHO Tpaduka ydeOHOTO
npoiiecca.

B pamkax ocHoBHOI npodeccroHanbHOW 00paszoBaTenbHOM mporpammbl CITO 1o
cnequanbHocTh  46.02.01 JlokymMeHTanmoHHoe o0ecreyeHHe YNPABJICHUA U
apxuBoBeJleHHe pabouas MporpaMma MPAKTHUK MOKET OBbITh HCIOJIb30BaHA MPH
OCBOCHUU  cleayromux mpodeccuii  paboyux  (JIODKHOCTEH — CIy’KalllMX),
pekoMeHayeMbIx coriacHo OOmepoccuiickoMy — KiacCH(pUKaTtopy mnpodeccuit
pabouunx, TOJBKHOCTEHN ciykaimux U TapudHbix pazpsgos (OKIIATP): —

21299 Jlenonpon3BOAUTEND; —

20190 ApxuBapuyc.



3.®@OPMbI IPOBEJAEHUS IPAKTUKHU

Bo BpeMs ydeOHOI MpaKTUKHA MPUMEHSIOTCS CIIeIyronTue (GOpMbl TIPOBEICHUS:
naccuBHas (HaOJIOJCHUE 3a TPOILIECCOM), MMACCHBHO-aKTHBHas (HaOIIOJeHHE 3a
MPOIIECCOM, CAMOCTOSITEIbHOE BBITIOJIHEHHUE).

Bo Bpems mpou3BOACTBEHHOW NPAKTUKU NPUMEHSIOTCA Cleayrone (Hopmbl
IIPOBENICHUS: MMACCUBHO-aKTHBHAs (HAOIIOAEHUE 3a MPOLECCOM, CaMOCTOSTEIbHOE
BBITIOJIHEHUE), aKTUBHAS (CaMOCTOSITEILHOE BHITIOJIHEHHE TMpoIiecca)



4 MECTO U BPEMs TPOBEJIEHU S ITPAKTUKHA

VYyebnas npaktuka npoBoautcs Ha |1 kypce B 6 -M cemecTpe, B konnyecTBe 36
qaca, Ha 6aze ['TIOY KIITT, B YueOHoi KaHTIEAIPHH.

[IpousBoncTBeHHas mnpakTuka npoBogutcs Ha III kypce B 6-m cemectpe, B
konuuecTBe 144 yacoB, Ha 6a3e opraHu3alyil, HapPaBJICHUE EATEIbHOCTH KOTOPBIX
COOTBETCTBYET MPOQIITIO OATOTOBKU CTYACHTOB.



S. KOMIIETEHIUU CTYAEHTA, ®OPMUPYEMBIE B PE3YJIBTATE
HPOXOXKIAEHUSA ITPAKTUKH

B pesynpTaTe MNpOXOXKAEHUS MJAaHHOM TMPaKkTUKU OOydalomUHCsS JOJDKEH
npuodpectu obmme U NpodhecCuOHATbHBIE KOMIETCHITNH:

OK 1. BeiObupath criocoObl pemieHust 3aj1a4d npodeccuoHaIbHOM EeITeTbHOCTH K
pPa3IUYHBIM KOHTEKCTaM.

OK 2 Hcrnonb30BaTh COBPEMEHHBIE CPEACTBA IMOMCKA, aHAIN3a U UHTEPIPETAlUN
uHbpopMauu ¥ UHGOPMAIMOHHBIE  TEXHOJIOTWUM JUIA  BBIMIOJIHEHUS  3a7ad
npodeccHoHaNbHOM e TEeTbHOCTH.

OK 3. IInanupoBaThb W peaqu30BbIBATH COOCTBEHHOE NpPO(EeCcCHOHAIBLHOE U
JUYHOCTHOE PA3BUTHE, MPEANPUHUMATEIHCKYIO NIEITEIbHOCTh B MPOQPECCHOHAIBHON
cdepe, UCTOIB30BATh 3HAHUS MO0 (PUHAHCOBOW IPAMOTHOCTH B PA3JIMYHBIX KU3HEHHBIX
CUTyalUsX.

OK 4. O¢ddexTrBHO B3aUMOIECTBOBATh U padOTaTh B KOJJIEKTHBE U KOMAaH/E.

OK 5. OcymecTBiATh YCTHYHO H NHUCBMEHHYHDO KOMMYHHUKAIMIO Ha
rocygapctBeHHOM si3bike  Poccuiickoit  ®exepanuu ¢ y4eTOM OCOOEHHOCTEH
COLMAIBHOTO U KYJIbTYPHOT'O KOHTEKCTA.

OK 9. Ilonb3oBaThcs MPOPECCHOHATIBHON JOKYMEHTAIMEN Ha TOCYIapCTBEHHOM
Y UHOCTPAHHOM SI3bIKaX.

C uenpio OBIQJCHUS YKAa3aHHBIM BHUJOM MPOGECCHOHANIBHON ACSTEIHHOCTH WU
COOTBETCTBYIOIIUMH  TPO(PECCHOHATBHBIMU ~ KOMIIETCHIIMSIMU ~ CTYJIGHT B XOJI€
MPOXOXKJICHUS Y4YeOHOW W TIPOM3BOJICTBEHHOM TMPAKTUK MO MpodhecCuOHATHLHOMY
Moayio IIM.02 Opranusanusi apXuBHOI padOThHI MO0 JOKYMEHTAM OPraHU3alMi
Pa3IM4YHbIX (P)OPM COOCTBEHHOCTH JOJDKEH: MPUOOPECTH MPAKTHYECKHI ONBIT:

- OpraHu3alMd apXMBHOM M CIPaBOYHO-MH(DOPMAIMOHHOW pabOThl IO
JOKYMEHTAaM OpraHU3aluu.

YMeThb:

— OpraHu30BBIBaTh JEATEIBHOCTh apXWBa C YYETOM cTaTyca W mpoduis
OpraHH3alNY;

— paboTaTh B CUCTEMAX IECKTPOHHOTO IOKYMEHTOO0OPOTA;

— HCHOJIb30BaThb B JCATECIBHOCTA AaApXHWBA COBPEMEHHBIE KOMIBIOTEPHBIC
TEXHOJIOTHH;

— IPUMEHSATh COBPEMEHHBIE METOAMKN KOHCEPBALMM M PECTaBpPallMM apXHBHBIX
JOKYMEHTOB;

3aKPEIIUTDb 3HAHUSA!

— CHUCTEMY apXHMBHOro ymnpasieHus B Poccuiickori denepanuu u OpraHu3anyio
Apxusnoro ¢onma Poccuiickoit denepanmu;



— CUCTEMY XpaHEeHUs U 00pabOTKHU TOKYMEHTOB

6. CTPYKTYPA U COAEP KAHUE ITPAKTUKH

OO61mast Tpy10€MKOCTb MPAKTUKU COCTABIISIET:
- y4eOHOM IpakTUKU — 36 4acoB,;
- MPOU3BOACTBEHHOM NMpakTUKHU — 144 yaca.

No | Pazpgensbr (9Tarbn) Bunpl pabot Ha [IpakTnueckas u | @opmbl Konbt

1/ | IpaKkTUKH MIPAKTUKE CaMOCTOSITENIbHA | TEKYIIETO KOMIIETEHITHH,

1| s padora (B KOHTPOJIS dhopmupoBaHH

qacax) 10 KOTOPBIX
CIOCOOCTBYET
JJIEMEHT
IPOrpPaMMBbI

YueOHasi npakTUKA 36

1 BBoaHoe 3ausTHE. BBonnoe 3anstue. 8 OK 1-2,4-5,
Obmee O3HakoMIIeHHE C Habmonenue | OK-9
03HaKOMUTEJIbHOE MpaBuJIaMu 3a K 2.1-2.5
3aHSTHE 10 KypCy U TEXHHUKHU IPOIIECCOM
COJIEP>KaHUIO 0€e30MacHOCTH U BBIMIOJTHEHUS
MPAKTHKH. OXpaHbl Tpy/a. pabor.

Pacniopsanok qHs. IIpoBepka
TpeGoBanwmst K BBITIOJTHCHHO
OpraHu3aluu 1 paboTHI.
pabouero Mecra.

2 Opranuzanus Ocy1ecTBIATH 8 OK 1-2,4-5,
ApXUBHOM H IKCIEPTHIY Habmonenue | OK-9
CIIPaBOYHO- LIEHHOCTHU 3a K 2.1-25
WH(OPMATMOHHON JIOKyMEHTOB B MIPOIIECCOM
paboThI O COOTBETCTBHH C BBITIOJTHEHUS
JIOKyMEHTaM JEHCTBYIOIIUMU pabor.

OpTraHu3aIuu 3aKOHO/AATEIbHBIM [TpoBepka
U aKTaMH | BBITIOJTHEHHO
HOpMaTUBaMU i1 paboTHI.

3 Opranuzanus Bectu paboty B 8 OK 1-2,4-5,
ApXUBHOM H cucTeMax Habmronenue | OK-9
CIIPaBOYHO- AIEKTPOHHOTO 3a K 2.1-25
WH(OPMATMOHHON JIOKyMEHTOO00pOT MIPOIIECCOM
paboThI O a. PazpabatsiBath BBITIOJTHEHUS
JOKyMEHTaM U BECTH pabor.

OpTraHu3aIuu KJIacCU(UKATOPHI, [TpoBepka
Tabenu u Jp. BBITIOJTHEHHO
CIIPABOYHHKH TIO i paboTEHI.
JIOKyMEHTaM
OpTraHM3aIHH.

4 Opraau3zanus O0ecnieunBaTh 8 OK 1-2,4-5,
apXUBHOH U IIPUEM U Habmonenue | OK-9
CITPaBOYHO- panoHaIbHOE 3a K 2.1-25
nHGOpMaIMOHHON pa3MelieHue IPOLIECCOM




paboTHI 10 JIOKyMEHTOB B BBITIOJTHEHUS
JIOKyMEHTaM apxuBe (B TOM pabor.
OpTraHu3aIuu qHCIie JOKYMEHTOB [TpoBepka
0 JTHYHOMY BBITTOJIHEHHO
COCTaBy). i paboTBHI.
ObecneunBaTh
yueT u
COXPaHHOCTh
JIOKyMEHTOB B
apxuBe
Hrorosoe 3auetHoe Brmmonnenue 4 OK 1-2,4-5,
3aHATHE TI0 Y9eOHOM MPaKTUYECKON Ha6monenue | OK-9
IIPAKTHKE. paboThl. 3ammTa 3a I[IK2.1-25
JuddepeHmpoBaHHbI | JHEBHUKA 110 IPOIIECCOM
il 3a4er. MIPAKTUKE BBITIOJTHEHUS
pabor.
[IpoBepka
BBITTOJIHEHHO
1 paboThI.
IIpou3BoCTBEHHAS MPAKTHKA

BBoanoe 3ausrtue. BBoanoe 36 OK 1-2,4-5,
Oobee 3aHATHE. Haomronenne | OK-9
03HAKOMUTEJILHOE O3HakoMJIEHHE C 3a K 2.1-25
3aHSATHE M0 KYpCy U npaBUIAMHA IPOIIECCOM
COJICPKAHUIO TEXHHUKHU BBITIOJTHCHUS
MIPaKTHUKH. 0€301acCHOCTH H pabor.

OXpaHbI TpyAa. [Iposepka
Pacnopsinok nHs. BBIMIOJTHEHHO
TpeboBanust k 1 paboTHI
OpraHu3aIuu

pabouero Mecra.

Obmee

03HAKOMHUTEIIFHOE

3aHATHE TI0 KYpCy

U CO/ICPIKaHUIO

MPAKTHKHU.

Opraauzanus Opranuzanus u 36 OK 1-2,4-5,
ApXUBHOMH U OCYIIIECTBIICHUE Hab6monenue | OK-9
CITPaBOYHO - CIIPaBOYHO- 3a K 2.1-25
UH(POPMALIMOHHOM UH(POPMALMOHHOM IIPOLIECCOM
paboThl 1O paboTHI: BBITIOJTHEHUS
JIOKyMEHTaM MPOBEJICHHE pabor.

OpTaHu3aIuu 9KCIIEPTH3BI ITpoBepka
[IEHHOCTHU BBITIOTHEHHO
JIOKYMEHTOB, i paboThI
paboTta B cucreMax
AIIEKTPOHHOTO
JIOKYMEHTO000pOT
a, BEJICHHE

CIIPaBOYHHKOB I10




JIOKyMEHTaM
OpraHu3aluu
3 Opranuzanus Opranuzanus u 36 OK 1-2,4-5,
APXUBHOU M OCYIIECTBIICHUE Ha6monenue | OK-9
CIIPaBOYHO - apXUBHOU pabOTHI: 3a K 2.1-25
nH(pOpMaLMOHHON pHUeM, IPOLIECCOM
paboTHI 110 paroHaIbHOe BBITIOJTHEHUS
JIOKyMEHTaM pa3MelieHue, y4eT pabor.
OpTraHu3aIuu u o0ecrieueHue [TpoBepka
COXPaHHOCTHU BBIMIOJTHEHHO
JIOKYMEHTOB, i paboTHI
OpraHu3aIus
UCIIOJIb30BaHUS
JIOKyMEHTOB B
HAyYHBIX U
MPAKTUYECKUX
HEISIX
4 Opranuzanus OcymiecTBieHne 30 OK 1-2,4-5,
apXUBHOH U OpraHU3alMOHHO- Habmonenue | OK-9
CIIPaBOYHO - METOAUYECKOTO 3a [IK2.1-25
WH(OPMAMOHHON PYKOBOJCTBA U IIPOIIECCOM
paboThI 11O KOHTPOJIS 32 BBIMIOJTHEHUS
JIOKyMEHTaM paboToii apxuBa pabor.
OpraHu3aIuu OpraHu3aIy U 3a [IpoBepka
Opra"u3aluen BBITIOJTHEHHO
JIOKYMEHTOB B i1 paboThI
JIEJIONTPOU3BOJICTBE
5 | UtoroBoe 3aueTHOE 3amura oT4eTa 1no 6 [TpoBepka OK 1-2,4-5,
3aHSITHE TI0 MIPOU3BOJICTBEHHO BeimoiHeHHo | OK-9
MPOU3BOACTBEHHOMN W PaKTUKE 1 paboThI K 2.1-25
MPaKTHKE.
JuddepenurpoBaHHbI
1 3a4eT
Hroro 144

7. ®OPMbI OTYETHOCTHU IO NPAKTHUKE

PopMamMu OTYETHOCTH IO MPAKTUKE SIBIISFOTCS:

— 10 y4yeOHOMN MPaKTHUKE: THEBHUK 10 MPAKTHUKE;

— 110 IPOU3BOJACTBEHHOM MPAKTUKE: OTYET 10 IPAKTHUKE.

IHopsinok BeleHUs ¥ CTPYKTYPA JHEBHUKA 10 Y4eOHOI MPaKTHKeE

Bo Bpemsi mpoxoxaeHusi yueOHOU MPAKTUKKU CTYJAEHT JOJDKEH BECTH JHEBHUK, B
KOTOPBIN 3aIlMCHIBAIOTCS BBITIOJHSIEMbIE PaOOTHhI, C TOCIEAYIOMIEH OIEHKOW WX
PYKOBOJUTENEM. 3alUCU JENal0TCs €XKEAHEBHO. B JHEBHUKE TaKke OTMEYaeTCs
ydyacTue B OOLIECTBEHHOM paboTe, 3KCKypCcMM Ha NpOo(UIIbHBIE OpraHU3aluu.



JIHEBHUK 110 OKOHYAaHUU IIEPUOAA IPOXOXKICHHUS IPAKTUKU IOJNHUCHIBACTCS
PYKOBOJMTEEM ITPAKTUKH.

CrpykTypa AHEBHHUKA MO y4eOHON NpPaKTHKE:

- THEBHUK 110 Y4€OHOM NMPaKTUKE;

- aTTECTALMOHHBIN JIUCT MO YY€OHOU MTPAKTHKE;

- XapaKTepUCTHKA M0 UTOTaM y4eOHOM MPaKTUKH.

Ilopsinok BeeHHs M CTPYKTYypa 0TUYETA 10 NPOU3BOACTBEHHON NIPAKTHKE

B mpomecce mpoxokIeHHs MPOU3BOACTBEHHOW MPAKTHKH CTYASHTHl H3y4yaroT
0COOCHHOCTH OCYILECTBIICHHS TOKYMEHTOO0OPOTa OPTaHU3AIINH.

IIo mToraM NpoxXoXIEeHHsS NMPOU3BOJCTBEHHOW INPAKTHKU PYKOBOJIUTEIO JOJKEH
OBITh MTPEIOCTABIIEH OTYET.

Crpykrypa oTuera:
1. TUTYJIbHBIN JHCT;

2. poroBop (ISl CTYIEHTOB, MNPOXOJAIIMX NPAKTUKY [0 HHAWBHAYaIbHBIM
JIOTOBOpaM,;

3. HalpaBJICHUA Ha IIPAKTHKY (HOI[HI/IcaHHBIC N 3aBCPCHHLBIC TMOAIINCBHIO
PYKOBOIUTCILA U IICYATHIO OpraHu3alu, B KOTOpOﬁ CTYACHT IIPOXOJHUT HpaKTHKY)

4) nmnan-rpaduk Tpor3BOICTBEHHOM MPAKTUKHY;

5) THEBHUK MPOU3BOACTBEHHOM MPAKTUKH;

6) aTTeCTAIMOHHBIN JIUCT MO MPOU3BOJACTBEHHON MPAKTHKE;
7) XapakTepHUCTHKA [0 UTOTaM IIPOU3BOJCTBEHHOUN MPAKTHUKE;
8) TekcToBasl YaCTh OTYETA!

1. BBenenue (1eb U 3aJa4d MPAKTUKU, OOBEKT (KM3yuaemasi 4acTh OpraHU3alluu,
BHJIa JICATEIIBHOCTH, TEXHHUYECKOE M MPOrpaMMHOE 00eCTiedYeHNEe OpraHu3alluy U T.
1.), IipeaMeT (ColiepKaHue CYITHOCTH M OCOOCHHOCTH BCEX BHJOB JEATCIBHOCTH
OpraHu3alvy, MIPUMEHIEMOE B OPTaHU3alMK MPOrpaMMHOE 0OOecTiedeHue, U T. 1.);

2. copeprkareiabHasl 4acTh (B COOTBETCTBUU C 33JIaHUEM I10 TIPAKTUKE);

3. 3akroueHHe (Ha OCHOBE IMPECTABICHHOTO MaTepuaia B OCHOBHOM YacTH OTYETa
MOABOASATCS UTOTH MPAKTUKH, OTMEYAIOTCS BHITIOJIHEHUE 1€JTU, TOCTIKEHHUE 3aj1ad,
MOJYYEHHE HOBBIX 3HAHHWM, YMEHUM, NPAKTUYECKOrO OIMbITa, MOXKEIaHU U
3aMeYaHus MO MPOXOXKJICHHUIO MPAKTUKHU, MPEITI0XKEHUS MO COBEPIICHCTBOBAHUIO
W3YUYEHHOT0 MpeIMeTa MPAKTUKU Ha TIPEAIPUITUN);



9) CHHUCOK WCIOJIb3YyeMOW JUTEepaTypbl (BKJIHOYAas HOPMATHUBHBIC JOKYMEHTHI,
METOJMYECKHE YKa3aHWsS TO WCIONb30BAHUIO JIUTEPATyphl TPU BBITOTHCHUH
0TYeTa);

10) mpumnoxenust (popmbl, OTaHKH, CXEMBbI, TpaQUKd U T.M., KOTOPHIE CTYACHT
OJI0OMpaeT U U3y4aeT NPU HAMCAHUU OTYETA).

8. UTOI' IPAKTUKHA

[Ipy oueHKe pe3yiabTaTOB Y4YEOHOW MPAKTUKU MPUHUMAETCS BO BHHMAaHHE
IPaBWJIBHOCTh W KOMIIETEHTHOCTh MpPH BBINOJHEHUH WTOTOBOW/MPAKTUYECKOM
paboOTBl M OTBETOB CTYJEHTAa Ha 3aJ@aHHblE BONPOCHI, TEKYLIUE OLEHKU 3a
BBITIOJTHEHHBIE B TIEPUO]T MPOXOKICHUS yueOHOW MPAKTUKKU pabOThI U yIIPaKHEHUS,
COOJIO/IEHNE TPYAOBON TUCIUIUIMHBI, TEXHUKU O€30MMaCHOCTH U OXpaHbl Tpyna BO
BpeMsI IPOXOXKICHUS yUeOHOW NMPAKTUKU, YPOBEHb IPO(ECCUOHATIBHON MOATOTOBKH
CTyJeHTa U 0()OpMIICHHE JHEBHUKA IO MPAaKTUKE. ATTECTAlUs 10 UTOraM y4yeOHOM
IOPAKTUKKA TPOBOAUTCA B TMOCJIEIHUN JE€Hb NPAKTUKH B (OpME BBIIOJHEHUS
UTOTOBOM mpakThuueckoil padotel. [lo 3aBepiieHn0 y4eOHOM NPAKTUKHA CTYAEHT
IIPEAOCTABIIACT JHEBHUK 110 IIPAKTHUKE.

HTorom mnpow3BOACTBEHHOW INPAKTUKU SIBISAETCS OLIEHKA, KOTOpas BBICTABIISIETCS
PYKOBOJUTENIEM TMpPaKTUKA OT TEXHUKyMa Ha OCHOBAaHUM HaOJMIOJEHUN 3a
CaMOCTOATENbHON padOTOM MPAKTHUKAHTA, OLIEHKU BBITOJHEHHUS WHAUBUAYaJIbHBIX
3a1aHUH, XapAKTEPUCTUKU U MPEIBAPUTEIBHON OLICHKA PYKOBOJIUTEISA IPAKTUKU OT
OpraHu3alUu.

ATTecTanus 1o UTOraM MPOU3BOJICTBEHHON MPAKTUKU MPOBOJUTCS B COOTBETCTBUU
C MpOTrpaMMOM MPaKTHKA Ha OCHOBAaHUU O(OPMIECHHOTO B COOTBETCTBUH C
YCTAHOBJICHHBIMH TPEOOBAHUSIMU MUCHMEHHOTO OTYETa M OT3bIBA PYKOBOIUTEIS
MPAKTUKU OT OpTraHU3allHH.

[IpakTuka 3aBepuIaeTCs 3alIMTOW OTYETA MO MPOU3BOACTBEHHOW MpPAakTUKU. MTorm
IIPAKTUKHU ITOABOAUT PYKOBOAUTEND IIPAKTUKH.

[Tpu mpoxoxaeHun ydueOHON M MPOU3BOJACTBEHHOM MPAKTHUK B Pa3HBIX CeMecTpax
WUTOr0BAs OLICHKA BBICTABIISIETCS C YUETOM PaHEe MOJIYYEHHBIX OLICHOK M0 MPAKTUKE.
OneHka 3a TPaKTUKA YYUTHIBAETCS Ha KBAIM(UKAIMOHHOM DJK3aMEHE TIO0
poeCcCHOHATTEHOMY MOJTYJIIO.



9. ”TH®OPMAIIMOHHOE OBECIHEYEHHUE NTPAKTUKHU

OcHOBHBIE HCTOYHUKH:

1. bapunoBa, E.Bb. DnekTpoHHbi apXuB: ydeOHOe MocoOue JUisi CpeIHEro
npodeccuonanbHoro obpazosanusi/ E. b. bapunoBa. — MockBa : M3narenbcTBoO
Opaiit, 2024. — 166 c. — (IIpodeccuonanbroe obpazoanue). — ISBN 978-5-534-

17004-7. — Texkcrt : anekTpoHHbIH // O0pa3oBaTenbHas miatgopma FOpait [caiiT]. —
URL.: https://urait.ru/bcode/544964
2. Packun, /1. 1. Metoauka v mpakTUKa apXUBOBEICHUS : YUYEOHHUK JI CPEAHETO
npodeccuonansHoro o6OpaszoBanusi / JI. . Packun, A.P.CokonoB. — 2-e¢ wu3n. —
Mocksa : M3marenbctBo  Opaiit, 2024.— 416c.—  (IIpodeccronanpHOE
obopaszoBanme). —  ISBN 978-5-534-16252-3. — Tekcr : DNEKTPOHHBIH  //
OopasoBareibHas wiathopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/539267.

3. [lemenkoBa, C. 1. ApxuBoBenenue. Mcropus apxuBoB Poccuu ¢ IpeBHEUIINX
BpeMeH 110 Hadasia XX Beka : yueOHOoe mocoOue sl CpelaHero mpodeccruoHaaIbHOTO
obpazoBanus / C. U. llemenkosa ; noa HayuHoil penakuueit JI. H. Ma3yp. — Mockaa :
W3narensctBo IOpaiit, 2024. — 128 c.— (IIpodeccuonanbHoe obOpazoBaHue). —

ISBN 978-5-534-12086-8. — TekcT : anektpoHHbI // OOpa3oBaTenbHas miatdopma
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/5556609.

JlonoJIHUTeIbHbIE HCTOYHUKM:

1. TI'yryeBa, T. A. KoH}uaeHnmanbHOE IEIOMPOU3BOACTBO: Yy4ed. mocolOue s
CTYJIGHTOB 00pa30BaTeNIbHBIX YUpeKaeHUM cpe. mpod. oopazosanusi / T. A. I'yryesa. —
2-¢ wm3pd., mepepab. m gom. — MockBa: MH®OPA-M, 2021. — 199 c¢. — URL:
https://znanium.com/catalog/product/1191331 (mata o6parenus: 01.03.2023). — Pexxum
noctyna: mis 3apeructpup. unrarenend IbC. — TekcT: 3JIeKTPOHHBIN.

2. I'ypeeBa, M. A. IlpaBoBoe oOecrnieduenne mpodeCcCHOHATBHON NeATeIbHOCTH: YyueO.
JUISL CTYJIGHTOB 0Opa3oBaTeNIbHBIX YUpeXIeHH cpen. mpod. oOpazoBanus / M. A.
I'ypeeBa. — MockBa: ®OPYM: HWHDPA-M, 2021. — 239 c¢. - URL:
https://znanium.com/catalog/product/1225693 (nata ooparenus: 01.03.2023). — Pexxum
noctyna: ais 3apeructpup. unrateneir 9bC. — TeKkcT: 2JIeKTPOHHBIMN.

3. 3BepeBa, B. II. Opranumzanus u TeXHONOTHS pPabOThl ¢ KOH(MUICHIMATLHBIMH
JOKYMEHTaMH: yd4eO. Uil CTYJASHTOB OOpa3oBaTENbHBIX YUPEKICHHH cped. Tpod.
obpazosanus / B. II. 3BepeBa, A. B. Hazapos. — Mocksa: KYPC: UH®PA-M, 2020. —
320 c¢. — URL: https://znanium.com/catalog/product/1078083 (nmata oOpatieHus:
01.03.2023). — Pexum gocrtyma: s 3apeructpup. umrateneii DBC. — Tekcr:
JJIEKTPOHHBIN.

4, Ka6amos, C. F0. Opranuzamusi o0mIeT0 U CHEIUATBLHOTO JEJIOMPOU3BOJCTBA B
OopraHax MECTHOI'O0 CaMOyIIpaBlieHUs: yuel. mocolOue sl CTYJIEHTOB 00pa30BaTe/IbHBIX
yupexaenuit cpea. npod. oopazosanus / C. 0. Kabamo. — Mocksa: UH®OPA-M,

2022. — 421 c. — URL.: https://znanium.com/catalog/product/1855469 (nara obGpareHus:
01.03.2023). — Pexwum gocryma: s 3apeructpup. umrareiedn OBC. — Tekcr:
3JIEKTPOHHBIN.



5. MawmsbikuH, A. C. ApxuBHOE Jel0 B cynae: yded. mocoOue njsi CTYIEHTOB
oOpa3oBaTenbHBIX YupexaeHui cpen. mpod. odpaszoBanmst / A. C. MaMbikuH. — 2-€
u3a., jgom. W ucrnp. — Mocksa: PI'VII, 2020. - 219 c¢. - URL:
https://znanium.com/catalog/product/1190638 (mara oopamenus: 01.03.2023). — Pexxum
noctymna: s 3apeructpup. yurareneid IbC. — TekceT: 3eKTpOHHBIN.

6. MatBees, P. @. [IpaBoBoe obecnieueHne mpodheCcCUOHATBHON IeSITEIBHOCTH: KPAaTKUN
Kypc: y4eb. mocoOue i CTYACHTOB OOpa30BATENBHBIX YUPEKIACHUN cpen. mpod.
obpazoBanus / P. ®. MarBeeB. — 3-¢ uzj., ucnp. u gomn. — Mocksa: DOPYM: MHOPA-
M, 2020. — 128 c. — URL: https://znanium.com/catalog/product/1061880 (maTa
obopamenus: 01.03.2023). — Pexxum nmoctyna: mist 3apeructpup. yutareneii DbC. —
TeKCT: BJIEKTPOHHBIMN.

7. OcoOeHHOCTM  OpPraHM3allMOHHO-TEXHHYECKOTo  o0ecrmedeHuss  CcyneOHou
JesTeNbHOCTH: yuel. rmocobue s CTYJIEHTOB OO0pa30BaTEIbHBIX YUPEKICHUU CpE.
npod. obpazoBanus / aBT.-cocT. E. B. I'epacenko. — Mocksa: PI'VII, 2020. — 284 c. —
URL: https://znanium.com/catalog/product/1689603 (mara oopamenus: 01.03.2023). —
Pexxum nocryna: nns 3apeructpup. untareneil 9bC. — TeKCT: 31eKTPOHHBII.

8. Termenko, A. U. [IpaBoBoe obecnieueHue mpoheCcCHOHATBHON ACATEIBHOCTH: yueO.
JUIsL CTYJIEHTOB 00pa30BaTEIbHBIX YUYPEXKIEHUU cpen. mpod. obOpazoBanus / A. .
Teimenko. — 4-¢ u3a. — MockBa: PUOP: MHDPA-M, 2021. — 221 c¢. — URL:
https://znanium.com/catalog/product/1788152 (mara oopamenus: 01.03.2023). — Pexum
noctyna: s 3apeructpup. unrareneid IbC. — TeKcT: 2JIeKTPOHHBIN.

9. @enmotoBa, E. JI. HudbopmamnoHHbie TEXHOIOTHMH B TPOHECcCHOHATHLHON
JesTeNbHOCTU: yuel. mocoOue aJig CTYJIEHTOB O0pa3oBaTEIbHBIX YUPEKIECHUU Cpel.
pod. oopazoBanus / E. JI. denoroa. — MockBa: DOPYM: UHDOPA-M, 2022. — 367

c. — URL: https://znanium.com/catalog/product/1786345 (mata oOpatieHus:
01.03.2023). — Pexum gocrtyma: s 3apeructpup. umrateneii DBC. — Tekcr:
AIEKTPOHHBIN.

Iepuoanuyeckue n3aanus (0TeYeCTBEHHbIE )KYPHAJIbI):

1. IlpodeccruonansHoe 0Opa3zoBaHue B coBpeMeHHOM MHpe: Professional education in
the modern word: Bcepoccuiickuii HayudHbI KypHan / yupenuteib DenepajibHOE
rocy/1apCTBEHHOE OIO/PKETHOE 00pa3oBaTeNIbHOE YUPEKIACHHE BBICHIETO O0Opa3oBaHUs
«HoBocubupckuii TOCynapCTBEHHBIH arpapHblii yHuBepcuteT». — 2011 - . —
HoBocubupck: ®I'VII «Mz3narensctBo CO PAH», 2020 -. -ExexkBapT. — Tekcr:
HETIOCPEACTBEHHBIN.

2. CripaBOYHMK KaJIpOBHKa: KYypHaJl PYKOBOJIUTENS KaIpOBOW CIY>KOBI / yupenuTeab
00O K®I1 «Axtrony». - 2011 — . - MockBa: OO0 «MLIDDOPy», 2018 - . - Exxemec. —
TekcT: HemoCpEeICTBEHHBIN.

3. YnopaBneHue npoekTaMu: WH(POpMAIMOHHO-aHATUTHYECKUM xkypHait. — 2004 - . —
MockBa: OOO «HckyccTBo ympaBiaeHus: nmpoektamm», 2020 - . - Exemec. — Tekcr:
HETOCPEACTBEHHBIN.



HNuTepHeT-pecypesl:

1. TapanT: wHpOpManmoHHO-TIpaBoBOi mopTan: caWt. — URL: http://www.garant.ru
(mata obpamenus: 01.03.2023). — TekcT: IIEKTPOHHBI.

2. TAY TocynapctBennsiii apxuB Kysb6acca: caiit. — URL: http://arhiv42.ru/(nata
obpammenus: 01.03.2023). — TeKCT: 2JEKTPOHHBIH.

3. KoncyneranT Ilmroc: HagexHas mpaBoBasi MOJIepxKa: [lemonpon3BoACTBO: CalT. —

URL.: http://www.consultant.ru/law/podborki/theme-deloproizvodstvo/ (mata
obpamenus: 01.03.2023). — TeKCT: 27EKTPOHHBIH.
4. Oxpana Tpyna Ha mnpousBojacTBe: B mnomompb padotHuky: cait. — URL:

http://sqam.ru/ (mara oopamenus: 01.03.2023). — TekcT: IIEKTPOHHBIN.



10. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHHUE ITPAKTUKHA

Peanuzammst mporpaMMbl y4eOHOW TPAKTUKU oOOecredeHa HaIWYueM YydeOHOTO
KaOWHeTa apXHUBOBEICHMUS.

O6opynoBanue yueOHOro KabUHeTa:

— pabourie MecTa 1Mo KOJIUYECTBY 00yUarouXCs;

— paboyee MeCTO Mpeno1aBaTelis;

— KOMIUIEKT Y4eOHO-HATJISIHBIX MOCOOUH (TJIaKaThl, CTEH/Ibl, MPE3CHTAINH ), KOMIUICKT
3aKOHOJIATEIBLHBIX U HOPMATUBHBIX JOKYMEHTOB, KOMIUICKT YHU(DHUIIUPOBAHHBIX (hopm
JIOKYMEHTOB (B 3JICKTPOHHOM BUJIE);

— cTeHIbl ¢ 00pa3iamMu 0(hOPMIIEHHBIX TOKYMEHTOB;

Texnuueckue cpeacTsa 00ydeHUs:

- KOMIIBIOTEp C JIMIIEH3MOHHBIM MPOTPAMMHBIM OOECIIEUCHUEM M TOJKIIOUECHUEM K
JIBC c BbIX010M B ceTh IHTEpHET;

— MYJIbTUMEINANPOCKTOP UM UHTEPAKTUBHAS JOCKA;

— DKPaH NMPOEKIMOHHBIN.



