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1. TACHIOPT PABOYEM IMPOT'PAMMBI YUEBHOM JJUCHUTIJIAHBI
OI1.07 KoMnbOTepHasi 00pad0TKA JOKYMEHTOB

1.1. Ob6aacTh NPpUMEHEHHUS MPOTrPAMMBI

[Tporpamma yuebnoii mucturuiuabl OII. 07 KomnblotepHas o0padoTka
JOKYMEHTOB SIBIIICTCS YacThl0O OCHOBHOW TpOo(heCcCHOHATBLHOW 00pa30BaTEIHHOU
nporpammbl (ganee OIIOIT CITIO) mo cnenmansHOCTH 46.02.01 JloKymMeHTAlIMOHHOE
o0ecrmeyeHre ynpaBJieHHMs W AapXUBOBeJACHHE U IMpeAHA3HAayeHa Uil HU3YYCHHS
KOMITBIOTEPHOW OOpabOTKM JOKYMEHTOB B MPOPECCHOHANBHBIX 00pa30BaTEIbHBIX
OpraHU3alMsIX B Mpeaenax OCBOCHUS OCHOBHOW MpodeCCHOHATBHOW 00pa30BaTEIbHOU
nporpammel CI1O nipu noAroToBKe pabo4nx KaJIpoB.

1.2. MecTO TUCHUILIUHBI B CTPYKTYpe 00pa30oBaTeIbHON MPOrpaMMbI:

B pesynbrare  OCBOGHHMS  JMCIHUIUIMHBI  (QOpPMHUPYIOTCS  oOmue U
npodeccruoHanbHble KOMIIETEHIIMU, YCTAHOBJICHHBbIE (elepabHbIM TOCYAapCTBEHHBIM
o0pa3oBaTeNbHbIM CTAHJIAPTOM CPEAHEro MpodecCHOHAIBHOTO 00pa3oBaHus (nanee —
OI'OC CIIO) no 46.02.01 JoxkyMmMeHTAIIMOHHOE OOECIeYEHUEe YIpaBiICHUS W
apxuBoBeleHUE. B paMkax OCBOeHHS KOMMETEHIMI (OPMUPYIOTCS 3HAHUS, YMEHHS U
HaBBIKU (TPAKTUYECKUN OTBIT), KOTOPBIE MpeICTaBIeHbI B TabmuIe 1.

Tabmura 1.
Koan

HAVMMEHOBAHHUE .

dopMupyemblie 3HAHNS, YMEHHsI, HABBIKH (IPAKTHYECKU

npogecCUOHAIIbH
OIIbIT)
BIX U O0OIIINX

KOMIIEeTeHI M

OK 01 Bribupath
CIIOCOOBI pereHus
3aa4y
po(ecCUOHATIBHO
U JeITeNbHOCTH
MIPUMEHUTEIHHO K

3HaTh:

OcCHOBHBIE 3aKOHBI 1 HOPMATHUBHBIE aKThI, CTAHIAPThHI
odopMIICHUSI TOKYMEHTOB, PEryJIUPYIOIIUE padoTy ¢
JIOKYMEHTaMH.

VMeTh:

Co3pnaBath pa3iMuHbIe BUIbI JOKYMEHTOB, PEaKTUPOBATh

TCXHOJIOTHUHN IJIA

Pa3InYHBIM TEKCTOBbIE U TpaUueCKre MaTepUabl.

KOHTEKCTaM.

OK.02. 3HaTh:

Hcnonb3oBaTh CoBpeMeHHBIE CpeICTBA TOMCKA, aHATN3a U UHTEPIPETAlun
COBPEMEHHBIEC uHbOopMaIuu

cpencTsa noucka, | [IpuHuunsl paboTsl ¢ HHPOPMALIMOHHBIMUA TEXHOJIOTHSIMHU.
aHaJln3a u YMerTs:

WHTEPHpPETALNH Pabotath ¢ pa3nuyHbBIMU BUAAMU TPOTPAMMHOTO O0ecTieueHus
uH(popMauu u 1U1s1 00pabOTKHU TOKYMEHTOB.

uH(OpMaIMOHHbIE




Koa n
HANMEHOBAaHHE
npogeccuoHaIbH
BIX M O0IIINX
KOMIIeTEeHI M

®opmMupyemMble 3HAHMS, YMEHUS, HABBIKH (MPAKTHYeCKUil
OIIBIT)

BBIIIOJTHEHUS 3a1a4
npodecCHOHAIILHO
U 1eSITEIILHOCTH.

OK 04.
SddexTrBHO
B3aMMOJICHCTBOBAT
b ¥ paboTaTh B
KOJUIEKTUBE U

3HaTh:

Cnoco0sb1 yctaHoBieHus: 3QPEKTUBHOTO B3aUMOJICUCTBUS C
pPa3IMYHBIMU TUIIAMU JIIOJIEH

YMerTs:

AHaAIM3UPOBATH PE3YJIbTAaThl COBMECTHOM paOOTHI U JI€JIaTh

KOMaH/I€. BBIBOJIBI JUTS VITYUIICHHS TaTbHEUIIEH TeSITeTbHOCTH

IIK 1.5 Binanets 3HaTh: TpeOOBAHUS [0 OXpaHE TPyAa U TEXHUKE 0€30MacHOCTH;
CIoco0aMu OpraHu3alyi pabovero MecTo Il MaKCUMaabHO 2 ()EKTUBHOM
OopraHu3aIyu paboTHI

pabouero YMeTh:

MIPOCTPAHCTBA IJIaHUPOBATH paboyuee BpeMs, HCIIOIb3YS MPEICTaBICHHbIC
IPUEMHON U 3aJIaHusI, POTPAMMHOE 00ECTIEYCHUE M HCXOTHYIO

kaOuHeTa JIOKYMEHTALUIO

PYKOBOJIUTEIIA.

1.4PexoMenyemMoe KOJIMYECTBO YACOB HA OCBOCHME IPOrPaMMBbI AUCHHMILIUHBI:

MaxkcumanbHON y4eOHOU Harpy3ku oOydarorierocsi /0 yacoB, B TOM 4HCIIE:

00s13aTeIbHON  ayJUTOPHOM y4eOHOM Harpy3kd OOydaroIIerocs

70 4yacos.




2.CTPYKTYPA U COAEP)KAHUE YYEFHOU JUCIUTLIVMHBI

2.1. O0beM yuyeOHOH TUCIUNJIMHBI U BUAbI Y4eOHOH padoThl

Bua yueoHoii Oobvem uacos
padoThI
MakcuMasibHasi yueOHasi HArpy3ka (Bcero) 70
Oo0s13aTeIbHAS aYAUTOPHAA y4eOHAs HArPY3Ka (BCero) 70
B TOM YHUCJIE:
TEOPETUIECKOE 00yUCHHE 10
NPAKTUYECKUE 3aHITUS 60
NPOMEKYTOUYHAS aTTecTalus (Ouggepenyuposannwiil 3auem)




2.2. TemaTtuyeckuii miaH u coaepxxkanue yueoHoii mucuumiuabl OI1.07 KomnbroTepHas o0padoTka 10KYMEHTOB

Koasbt
KOMIIeTeHL M,
Halsr:;e(jﬁ;nne Cojep:kanue yueOHOro MaTepuaJa O0bem | YpoBeHb ‘l’(’plz::f(’);‘:f:"m
" TeM u (hOpMBbI OPraHU3aAIUN IeATEJIbHOCTH 00yYAOIIUXCS HaCOB | OCBOCHMSA | (;ocoGermyer
JIEMECHT
NPOrpaMmbl

Pa3znen 1 Opranu3anusi KOMINbIOTEPHOI 00pPadOTKHU JOKYMEHTOB 4
Tema 1.1 CoBpemennnbie | CoaepkaHue y4eOHOI0 MaTepuaJia: 4 1 OK 01,
TeXHH4YecKHe cpeacrsa | CoBpeMeHHbIE TEXHUYECKUE CPEACTBA CO3/JaHMsI TEKCTOBBIX JOKyMeHTOoB Llenu u 3amaun OK 02,
CO31aHUS TEKCTOBLIX Y4eOHOM TUCIUIUIMHEL. POJIb MTUCIIUTUIMHEI B TPO(ECCHOHAIBHOMN MOIOTOBKE CIICIIHATUCTA. OK 04,
JOKYMEHTOB CoBpeMeHHbIE aBTOMaTU3UPOBAHHBIE CPEJICTBA CO3/IaHMS TEKCTOBBIX JOKyMEHTOB. [IpaBuiia 2 I[IK 1.5

TEXHUKH 0€30MacHOCTH U TUTHEHHUYECKUE PEKOMEHAAINH pu uctnoib3oBanuu cpeacts UKT B

npodeccnoHaNbHOM e TENIbHOCTH.

IIpakTuyeckoe 3ausaTue 1. Opranu3zaius pabodero MecTa u Tpyaa oneparopa. 2 2
Pa3nen 2 OcBoeHue, NpUMeHeHHE U COBEPIIEHCTBOBAHNE HABBIKOB «CJIENOTro» JeCcSTUIIAIBIIEBOT0 MeTo/1a Hadopa 12
Tema 2.1 OcBoenne Coaep:xanue yueOHOro MmarepuaJa: 2 OK 01,
K/IaBHATYPbI OcBoeHMe KiIaBUaTyphl IEPCOHATBHOIO KOMIIbIOTEpa (pycckuii mpudt). Cxema Ki1aBUaTyphl. OK 04,
NepCoHaJILHOI0 «Crnemnoit» AecsTUMaNbIEBblii METOI KIIaBUATypHOTO Habopa, €r0 BO3MOXKHOCTH, K 1.5
KOMIBIOTepa (PYCCKMH | npenmymmecTsa 1 3hGeKTHBHOCT. ByKBHI 1 3HAKM NPENUHAHNS PYCCKOH KIaBHATYPHL.
mpudT) Hcnonw3oBanue kaasuin Shift u Caps Lock.

IIpakTuyeckoe 3aHsaTHE 2. BRIMOTHCHNE YIIPAKHCHU HA OCBOSHUE TEXHUKH U CKOPOCTH

KOMITBIOTEPHOT'0 Habopa TeKCTOBOI HH(OPMAIINH 110 OCHOBHOMY Py KIABUATYPHI. 2

IIpakTuyeckoe 3ansiTue 3.BrnoHeHNE YPAKHEHUH HA OCBOSHHE TEXHUKU M CKOPOCTH

KOMITBIOTEPHOT0 Habopa TEeKCTOBOIM HH(OPMAIIIH 10 OCHOBHOMY U BEPXHEMY psiiaM 2

KJIABHATYPBI

IIpakTuyeckoe 3ansaTHe 4. BeinonHEeHNE yIPaXHEHU HA OCBOEHUE TEXHUKU U CKOPOCTHU

KOMITHIOTEPHOTO HabOopa TEKCTOBOM MH(GOPMAITHU TI0 OCHOBHOMY, BEPXHEMY U HIDKHEMY 2

psiJiaM KJIABHATYPBL.

IIpakTnueckoe 3ausTHeE 5. BinonHeHNne ynpaXXHEHU Ha OCBOEHUE TEXHUKU Habopa

TEKCTOBOM U M(poBoi HHGOPMAIIUU C UCTIOIB30BAHUEM 3HAKOB MPEMUHAHUS U ITU(P 2

YETBEPTOTO psAJia KJIABHATYPHL.

IIpakTuyeckoe 3ansiTue 6. BoinoaHeHne ynpaxXHEHNUH Ha OCBOCHHE TEXHUKU Habopa 5

TEKCTOBOM M ¢ poBor HHOpMaIuu
Tema 2.2 Odopmiienue | Coaep:kaHue y4eOHOTo MaTepuasia: 2




nu(poBoOro Mmarepuaaa

Odopmnenne nugpposoro marepuana. Lugppsr apadbekue. Pumckue uncia. Buasl npooeii.
MHoro3Haunsle yncia. OcBoenue Tabauysl cumeonos; 3HaKu, ynoTpeodisemsle ¢ Huppamu.
Pabora ¢ nanensio Cnucox (HyMepOBaHHBIH, MApKUPOBAHHBIN)

IIpakTnyeckoe 3ausaTHe 7. YIOTpeOIeHHE YUCEN apaOCKUX U PUMCKUX B TEKCTOBBIX paboTax.

[TapameTpbl HyMEpPOBaHHBIX, MAPKUPOBAHHBIX CIIUCKOB.

OK1, OK 2,
OK 4

Pa3nen 3 OcHoBHBIE IpaBHJIa (POPMATHPOBAHMS TEKCTA 10
Tema 3.1 TpeooBanus k | Conep:xkanue yueOHOro matepuasa: 1,2 OK1, OK 2
odopmieHnIo TpeboBanust k ohopmieHuto ctpanuisl. Padora ¢ manensio [lapamerpsl cTpanunsl. PaboTta ¢ OK 4
CTpaHULbI naHenbio A63an. HazHaueHne QpyHKIIMOHAIBHBIX KJIABULIEH.

Pabota ¢ OBICTpBIMU KJIABHIIIAMH.

IIpakTnyeckoe 3ansaTue 8. YnorpedieHne o0IEynOTPeONTENbHBIX COKPAIICHHH B

TEKCTOBOM JIOKYMEHTE.
Tema 3.2 Ogopmiienne | Coaep:kanue y4eOHOro MaTepuaja: 2 OK1, OK 2
3aroJI0BKOB U OdopMieHre 3aroJIOBKOB U TI0[3ar0JIOBKOB K TEKCTY. [IpaBuiia opopmiteHus 3aroioBKOB U OK 4
moa3aroJI0OBKOB K TEKCTY IOJ3aroJIOBKOB.

IIpakTuyeckoe 3ausTue 9.0gopmieHne 3aroJI0BKOB H MT0JI3aT0JOBKOB K TEKCTY.
Tema 3.3 Ilpuémsbi Coaep:xanue yueOHOro MmarepuaJa: 2 OK1,0K?2
BBIIEJTCHUSI OTACJIBHBIX | [[puéMbl BBIACTICHHS OTJIENIbHBIX (parMeHToB TekcTa. OCHOBHBIE BUbI MpudToB. PaboTa ¢ OK 4
(parmMenTos TekcTa naHensto [lpugm: noguépkuBanue, pa3psaka, yijJoTHEHNE, )KUPHBINA MIPUQT, MPONHUCHbBIE

OYKBBI, MaJIble TPOIMCHbIE OYKBBHI.

Ipakruyeckoe 3ansiTue 10. [Ipumenenne npuéMoB BBIZICTICHHS OTIEIBHBIX ()parMEHTOB

TEKCTOBOT'O JIOKYMEHTA.

IIpakTnueckoe 3ansaTue 11. [Ipumenenne npuéMoB BbIIETICHUS OTAEIBHBIX ()parMEHTOB

TEKCTOBOT'O JIOKYMEHTA.
Pa3nen 4 Odopmienune pa3TuyHbIX BUAOB TEKCTOBBIX padoT 10
Tema 4.1 IlpaBuna Coaeprxanue yueOHOro MmaTepuaJa: 1 OK1, OK 2
(opmaTupoBaHus [IpaBuiia popmaTupoBaHus OTAEIbHBIX PEKBU3UTOB TekcTa. [IpaBuna odpopmienus OK 4
OT/eJIbHBIX PEKBU3UTOB | Oubnuorpaduyeckux CBEJCHUM, B T.4. AJIEKTPOHHBIX pecypcoB. [IpaBuia opopmieHHst CHOCOK
TEKCTA / CCHUIOK Ha UCTOYHUKH K TeKcTy. [IpaBuia odpopMieHHs] MHOTOYPOBHEBOTO CITHCKA.

PyOpukanus texcta. IlpaBuna opopmieHus npuMedanuii, IpuaoKeHUH B TEKCTOBOM

nokymenTe. [IpaBuina odhopmiieHNsT MHOTOCTPaHUYHOTO TEKCTOBOTO ToKyMeHTa. Hymeparus

crpanuil. PaboTa ¢ pyKonuchio. 3HakKH KOPPEKTYPHOH MPaBKHU.

IIpakTuyeckoe 3ansaTue 12.0dopmieHue cHocok / OnbGIMOorpadMueCKux CChUTOK Ha 2

HCTOYHHUK B TCKCTC. O(I)OpMJIeHI/IC CITMCKa HUCIIOJIb30BaHHBIX NUCTOYHHUKOB.

IIpakTuyeckoe 3anaTue 13. Odbopmiienne TutynpHOTO JIucTta. OhopmieHue ormaBieHus/
COJIEpKaHUsL.




IIpakTnyeckoe 3ansaTHe 14. BolnosHeHne MHOTOCTPAHUYHOIO TEKCTOBOTO IOKYMEHTA C
HyMepauueil cTpaHull.

IIpakTuyeckoe 3ansiTue 15. Pabota ¢ pykonucsio. OhopmiieHne TeKCTOBOTO TIOKyMEHTa
110cjie KOPPEKTYPHO NpaBKU.

Pa3nes 5 U3ydeHue JaTHHCKOH KIaBHATYyPbI

Tema 5.10cBoenue
KJIABHATYPbI
NMEePCOHAJIBLHOTO

Conep:kanue yuyeOHOro MaTepuaJa:
OcBoeHme KJIaBHaTyphl IEPCOHATBHOTO KOMITbIOTEpa (JTaTUHCKUN mpHPT). CXxeMa JTaTHHCKOH
KJIaBUATypbl. ByKBBI U 3HaKU NpENMHAHUs1, 0COObIe 3HAKH JATUHCKOW KJIaBHATYpHL.

KOMIIbIOTEPa
(MaTHHCKU mpUudT)

IIpakTnyeckoe 3ansiTue 16. BeimonHenne yrpaxHEeHUd Ha OCBOCHUE TEXHUKH U CKOPOCTH
KOMIIbIOTEPHOr0 Habopa TeKCTOBOM MH(OpMaIMK [10 OCHOBHOMY Psily KJIABUATYPBI.

IIpakTnueckoe 3ansaTHe 17. BoinosHeHne ynpa)xHEHUN HA OCBOCHHE TEXHUKU U CKOPOCTHU
KOMIIBIOTEPHOIr0 Habopa TeKCTOBOM MH(OPMAIK [10 OCHOBHOMY U BEPXHEMY PAAY
KJIABUATYPBL.

IIpakTnyeckoe 3ansitue 18. BrimonHeHne yrnpaxHEeHH A Ha OCBOCHUE TEXHUKH U CKOPOCTH
KOMIIBIOTEPHOI0 Habopa TeKCTOBOM MH(OPMAIIK [0 OCHOBHOMY, BEPXHEMY U HHIKHEMY PSIILY
KJIABUATYPBL.

IIpakTnuyeckoe 3ansitue 19. BrinonHeHue ynpaxHEeHH Ha OCBOEHUE TEXHUKU Habopa
TEKCTOBOM U M(poBoi HHGOPMAIIUU C UCITIOIB30BAHUEM LIU(P U 0COOBIX 3HAKOB YETBEPTOTO
psiaa KJIaBUATYpPHI.

OK1, OK 2
OK 4

Pa3nen 6 KoncrpyupoBanue Tadaun

Tema 6.1®opmarnpoBanue
PEKBU3UTOB TA0IUIIBI

Coaep:xanue y4eOHOro MmaTepuaJa:
dopmaTtrpoBaHUe PEKBU3UTOB TaOIULbl. PEKBU3UTHI U CTPYKTYPHOE MOCTPOCHHUE TaOJIHIIbL.

IpakTunyeckoe 3ansaTue 20. KoncTpynpoBaHue roioBKH K TaOIHUIIaM: IPOCTasi, CIOKHAs,
YCIIO)KHEHHAS.

IIpakTnuyeckoe 3ansitue 21. KoncrpynpoBanue O0OKOBHKA K TaOJIMIIaM: TEKCTOBOM (IIpOCTOid,
yCII0KHEHHBIH), udpoBol, cMemanHbld. Llndpossie rpadsl B TabauIax.

OK1, OK 2
OK 4

Pa3nen 7 Komnbrorepuas

00padoTKa OCHOBHBIX BU/I0B JIOKYMEHTOB

20

Tema 7.1KomnbiorepHbie

Conep:kanue yuyeOHOro MarepuaJa:

TEXHOJIOTUH MOATOTOBKHU
AOKYMEHTOB

KoMImbroTepHbI€ TEXHOIOTUH TOATOTOBKH JOKYMEHTOB. PEKBU3UTHI U CTPYKTYpHOE
MIOCTPOCHHE JOKYMEHTA. AKTyanu3aus HHPOpMAIH TOCPEICTBOM CIIPAaBOYHO-TIPAaBOBOM
CUCTEMBI.

IIpakTuyeckoe 3ansitue 22. KomnprotepHas 00pad0TKa OCHOBHBIX PEKBH3UTOB JIOKYMEHTA.

IIpakTnyeckoe 3ansitue 23. KomnpiorepHas 00pad0TKa OpraHU3aMOHHON TOKYMEHTAIIHH.

IIpakTnyeckoe 3ansitue 24. KomnpiorepHas 00paboTKa OpraHi3alMOHHON JOKYMEHTALIUH.

IIpakTHyeckoe 3anaTue 25. KomnbroTepHas 00paboTKa pacopsiIUTEIbHON JOKYMEHTAIINHT

NINININ

OK1, OK 2
OK 4, TIK 1.5




IIpakTuueckoe 3ansiTue 26.Komnprorepaas 00padoTKa pacopsAUTEIbHON JOKYMEHTAIIH

IIpakTuyeckoe 3ansaTue 27. KomnproTepHas 00padboTka HHPOPMAIIMOHHO-CIIPABOYHOM
JOKYMEHTAITNH.

IIpakTuyeckoe 3anaTue 28. KomnproTepHas 00padboTka HHPOPMAIIMOHHO-CIIPABOYHOM
JTOKYMEHTAITUH.

IIpakTuyeckoe 3ausitue 29. EM IloaroroBka TeKCTOBOTO JOKYMEHTA.

IIpakTnueckoe 3ansaTue 30. PaGora ¢ MakeTOM MHOTOCTPaHUYHOTO JJOKYMEHTA C
WCII0JIb30BAaHUEM CIIPABOYHO-TIPABOBOM CHCTEMBI.

AnddepennupoBaHHbIi
3auyer

OK1, OK 2,
OK 4,TIK 1.5

BCEI'O

70

JUst XapaKTepUCTHKH YPOBHS OCBOEHHS y4eOHOTO MaTepHaja UCIOIb3YIOTCS CIeayloIue 0003HaYeHUs Ha BBIOOD:

1. OzHakomHTENbHBIHN (IOBTOPEHHE PaHEEe U3YUEHHBIX 00BEKTOB, CBOMCTB);

2. PenpoaykTuUBHBIN (BBIIOTHEHUE IEATEILHOCTH 110 00pa3ily, HHCTPYKIIUHU HIIH ITOJI PYKOBOACTBOM IIPETIOAABATEIS)

3. IlponykTiBHBIA (TJTAHUPOBAHUE U CAMOCTOSATEIILHOE BHINOJIHEHUE JEITEIFHOCTH, PEIIeHHEe TPOOJIEMHBIX 3a/1a4: KOHTPOJIbHBIE PadOTHI, CAMOCTOSITEIbHBIC
paboTa, KypcoBble pabOThI (IIPOEKTHI))

10




3. YCJIOBUSA PEAIN3ALIMU TPOTI'PAMMBI JUCHUTIJIMHBI
3.1. TpeboBaHUSI K MUHMMAJIbHOMY MaTe€PHAJIbLHO-TEXHUYECKOMY O0ecredeHnI0

Jlns peanu3anyy nporpaMmbl y4eOHON TUCIMIUIMHBI IOJDKHBI OBITh TPEyCMOTPEHBI
CJIEAYIOIINE CIIEHHAIBHBIE TOMEIICHUS:

Jlabopatopun  «KommbioTepHoit ~ 00paOOTKM  JOKYMEHTOB»,  OCHAILIEHHbIE
HEOOXOAUMBIM JIJIS peau3aliy IporpaMMbl y4eOHOW AUCIUIUIMHBI 000pYA0BaHHUEM,
npuBeEHHBIM B M. 6.1.2.2 mpumepHOi pabodeil mporpamMmbl IO CHEIHATBHOCTH
46.02.01 «/lokymMeHTaIMOHHOE 00eCIIeUeHNE YIPABICHUS U apPXUBOBEICHHECY:

Jlabopatopus KommbioTepHoit 00paOOTKM JOKYMEHTOB OCHAIAETCS CIIEAYIOIINM
000pyI0BaHUEM:
— TMO0CaJOYHBIMU pabOUYUMHM MecTaMH (B KOMIUIEKTE: KOMIIBIOTEPHBIH CTOJ U
MOIbEMHO-TIOBOPOTHOE KPECIIO) MO KOJIMYECTBY CTYJ/IEHTOB,
— pabouuM MECTOM IpernoaBaTers,
— TIOCOOUSIMU U MOJEISIMU, YUeOHOU TOCKOM,
— KOHJULHOHEPOM;
TEXHUYECKUMU CPEICTBAMU OOYUCHHUS:
— KoMIbIoTepaMu (IO KOJIMYECTBY MOCAJAOYHBIX MecT + 1 Ha paboueM croie
MPErno/iaBaTesisi), C BO3MOXKHOCTBIO BBIXO/Ia B JIOKAJBHYIO U TJI00abHYIO CETH,
—  MYJbTUMEIUUHBIM MPOEKTOPOM,
— MHTEPAKTUBHOM JTIOCKOW/IKpaHOM,
— CKaHEepoM, CeTeBbIM pUHTEpOM/MDY,
— YHUYTOXKUTEJEM OyMaru.

3.2. UudopmannoHHoe odecnieyeHne 00yueHust

Ilepeyens pexkomenayemMbIX yuyeOHbIX u3aaHuii, MHTepHeT-pecypcos,
JAOIOJHUTEJIbHON JIUTePaTypbl

OcHoBHbIE MeYaTHbIE H3TJaHUA

1. JlokyMeHTOBeIeHHE: YYCOHUK U MPAKTUKYM JUIsl CPEeIHEro MpodhecCuoHaIbHOTO
obOpazoBanus / JI. A. Jloponuna [u ap.] ; mox penakuueii JI. A. Jloponunou. — 2-e uz.,
nepepadb. u jgon. — MockBa: MsmarensctBo  FOpaiir, 2022.— 309 c. —
(ITpodeccuonansuoe obpazoanue). — ISBN 978-5-534-04330-3.

2. Kopuees, U. K.JlokymeHTallMOHHOE OOECIICUCHUE YIpaBieHUs: YYCOHUK U
OpaKTUKyM s cpeaHero mnpodeccuoHaibHoro obpazoanusi/  U. K. Kophees,
A. B. ITmenko, B. A. MamypueB. — 2-¢ wu3a., mnepepad. u jgon. — Mocksa:
M3patensctBo FOpaiit, 2022. — 384 c.— (IIpodeccuonanpHoe 00pa3zoBaHue). —
ISBN 978-5-534-05022-6.

3. Ky3nenos, N. H.[JoxyMeHTaluoHHOE oOecrieueHue yIpaBJICHHUS.

JIOKYyMEHTOOOOPOT M JCIIONPOU3BOACTBO: YYCOHMK W TPAKTHKYM JUIS CPEIHETO
npodeccuonansuoro oopazosanus / U. H. Ky3nenos. — 3-e u3z., nepepad. u gom. —
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MockBa: MzparensctBo  FOpaiit, 2022.— 462c.—  (IIpodeccuonansHoe
obpazoBanue). — ISBN 978-5-534-04604-5.

4, YeptkoBa, E. A.Cratuctuka. ABToMatu3aiusi 00paboTku nuHpopmManuu: yueoHoe
nocobue s cpenHero npodeccuonanbHoro ooOpaszoanus / E. A. UeptkoBa. — 2-¢
u3a., wucnop. W jgon. — MockBa: MsmarensctBo Opaibit, 2022. — 195c¢.—

(ITpodeccnonansroe obpazoanue). — ISBN 978-5-9916-9342-4.
OcHOBHbBIE YJIEKTPOHHBIE H3TAHUS

1. JIokyMeHTOBEICHHE: YUCOHUK M TPAKTUKYM JJISI CPETHETO MPO(EeCCHOHATBEHOTO
obpazoBanusi / JI. A. Jloponuna [u ap.] ; mox penakuueii JI. A. JloponnHoi. — 2-¢ U3,
nepepad. u gom.— MockBa: M3marensctBo  IOpaiit, 2022.— 309c. —
(ITpodeccuonanpoe  obpazoBanue). —  ISBN 978-5-534-04330-3. —  Tekcr:
anekTpoHHbii  //  OOpasoBarenpHas 1uiarpopma IOpaiit  [caiit]. — URL:
https://urait.ru/bcode/469701.

2. Kopuees, W. K.JlokymeHnTanimonHoe oOecliedyeHUuEe YIpaBICHUS: Y4YeOHUK U
OpaKTUKyM Ui cpeaHero mnpodeccuonaibHoro obpazosanusi/  U. K. Kophees,
A. B. ITimenko, B. A. MamypueB. — 2-e wu3n., mnepepab. u gon. — Mocksa :
M3narensctBo FOpaiit, 2022. — 384 c.— (IIpodeccuonanpHoe 00pa3oBaHuE). —

ISBN 978-5-534-05022-6. — Texkct: anexTpoHHbidt // OOpazoBaTenbHas miatdopma
FOpaiit [caiit]. — URL.: https://urait.ru/bcode/472550.
3. Ky3nenos, N. H./ITokyMeHTaIlmoHHOE oOecrieueHue yYIPaBJICHHUS.
JIOKyMEHTOOOOpOT | JIEJIONPOU3BOJICTBO: YYEOHUK M MPAKTUKYM [JIi CPEIHETO
npodeccuonanbHoro oopazosanus / W. H. Ky3nemnos. — 3-e u3z., nepepad. u gom. —
MockBa: M3marensctBo  FOpaiit, 2022.— 462c.—  (IIpodeccuonanpHoe
obpaszoBanme). —  ISBN 978-5-534-04604-5. —  Tekcr:  3neKTpOHHBIH  //
OopasoBaresbHas miatdopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/470020.
4, UYeptroBa, E. A.Ctatuctrka. ABToMaTu3aiys o0paboTku nHGOpMalun: yaeOHoe
nocobue I cpenHero mnpodeccuonanbHoro odpaszomanus / E. A. UeptkoBa. — 2-¢
u3a., wucnop. W jgon. — MockBa: MsmarensctBo IOpaiit, 2022. — 195c¢.—
(ITpodbeccuonansuoe  obpazoBanue). —  ISBN 978-5-9916-9342-4. —  Texkcrt:
anekTpoHHbii  //  OOpasoBarensHas 1uiatrpopma IOpaiit  [caiit] — URL:
https://urait.ru/bcode/471306.
JlonoJIHUTEIbHbIE HCTOYHUKU:
1.TOCT P 2.106-2019. Hamumonaneubiit crangapt Poccmiickoit denepanuu. Ennnas
cucteMa koHCTpykTopckoil nokymeHTtanuu (ECKJI). TexcroBbie JOKyMEHTHI (YTB. H
BBeIEH B geuctBue Ilpukazom DenepasbHOTO areHTCTBA IO TEXHUYECKOMY
perynupoBanuio U metpoioruu (Poccrannapt) ot 29.04.2019 Nel76-cT).
2. TOCT P 7.0.97-2016. HarmmonansHseiii ctangapt Poccuiickoit denepanuu. Cucrema
cTaHAapToB 1Mo uHpopMarmu, OubamoreuHomy u wm3gatenbckomy neny (CUBUJ).
Opranu3anmoHHO-pacloOpsAIUTENbHAS JTOKyMEHTaIus. TpeboBaHuss K O(OPMIICHHIO
nokymeHToB (ytB. Ilpmkazom @DenepanbHOTO areHTCTBA MO  TEXHUYECKOMY
perynupoBanuio u Merpoioruu (Poccranmapt) ot 08.12.2016 Ne2004-cT).
3. T'OCT 7.32-2017. MexrocyngapcTBeHHblii cTtangapT. Cucrtema CTaHIApTOB IO
uHdopmaruu, 6ubmuoreunomy u m3garenbckomy neny (CUBU). OTtuér o naydHo-
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uccinenoBarenbckoit padore (Otuér o HUP). Crpykrypa m mpaBuna odopmieHUs
(BBenén B geiictBue Ilpukazom @DenepasbHOrO areHTCTBA IO TEXHUYECKOMY
perynupoBanuio  u  Mmerpojorud  (Poccrammaptr) ot 24.10.2017  Nel494-cr)
(c ITonpaBkamu).

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUA JUCHUIIJIMHBI

KoHTposib M OlEHKa pe3ysbTaTOB OCBOEHUS IUCLUUILIMHBI OCYLIECTBISETCS
mpernojaBaTesieM B MPOIECCe MPOBEACHUS MPAKTUYECKUX 3aHATHI W TaOOpaTOPHBIX
paboT, TECTHPOBaHUS, a TaKKE BBHIMOJHEHHS OOYYalOIIMMUCA HWHAWBHUIYaTbHBIX
3a/IaHH, TPOEKTOB, UCCIECIOBAHUM.

KoHTpoib M oOmeHKa pe3yabTaTOB OCBOEHHUS  00I11e00pa3oBaTENbHOMN
JUCLMIUIMHBl PAaCKpBIBAIOTCS 4epe3 AUCLMILIMHApHbIE (MpPEeIMETHbIE) PE3yJIbTaThl,
HanpaBjieHHble HAa (OPMUPOBAHHE OOIIMX M MPOPECCHOHATBHBIX KOMIIETEHLUH IO
paszjzesiaM u TeMaM Cojiep KaHusl yaueOHOro MaTepuaia.

Oo6masi/mpode Paszngen/Tema Tun oeHOYHBIX
CCHOHAJIbHASA MeponpHUATHI
KOMIIeTEHIIH S
Tema 1.1, Tema 2.1, Tema 2.2 ,Tema 3.1, Tema 3.2, TectupoBanue
Tema 3.3, Tema 4.1, Tema 5.1, Tema 6.1, Tema 7.1 Brimosinenue
OK 01 IIPAKTHUYECKUX 3aaHUI

HuddepeHurpoBaHHbIT
3a4er

Tema 1.1, Tema 2.2, Tema 3.1, Tema 3.2, Tema 3.3, TectupoBanue

Tema 4.1, Tema 6.1, Tema 7.1 Brmmonnenue

MPAKTUYECKUX 3aJaHUI

HuddepenurpoBaHHbIi
3a4eT

OK 02

OK 04 Tema 1.1 TectupoBanue
Beimonnenune
NPAaKTUYECKHX 3a/1aHUI
JuddepeHurpoBaHHbII
3ayer

K 1.5 Tema 1.1, Tema 2.1 TectupoBanue
Brimonnenue
MPAKTUYECKUX 3aJaHUI
JuddepeHnnpoBaHHbIi
3a4eT
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