AHHOTADNMUA ITPOTPAMMBLI TIPO®PECCHUOHAJIBHOT O MO/J1VJIA

«OPTAHU3AIIUA APXUBHOU U CITIPABOYHO-UH®OPMAIIUOHHOU
PABOTHI IO JOKYMEHTAM OPTAHMU3ALIUN»

M ObuaacTs NpUMEHEHHS NPOTrPAMMBI

[Iporpamma mpodeccHOHATBHOTO MOAYISA SBISETCS YacThIO IIPOrpaMMEI
MOJITOTOBKH  CIICIIMAJIMCTOB cpeagHero 3BeHa B coorBeTcTBUM ¢ PI'OC mo
cnenquanbHocTH CIIO 46.02.01 lokymMeHTAITHOHHOE 00eCmeYeHHe YNPABJICHHS H
APXHBOBEEHHE B YacTH OCBOCHHS OCHOBHOIO BHAAa HpodeccHoHATBHOU
nestenbHocTu (BIIJ]) — Opeanuzayusa apxusnou u cnpagouHo-uH@opmayuoHHoU
pabomsl N0 OOKYMEeHMAamM Op2aHU3auUU — U COOTBETCTBYIOIIMX MPO(peCCHOHATLHEIX
kommeteHuM (11K):

IIK 2.1. OcyniecTBIATE 3KCNEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBHUU C
NEUCTBYIOILIMMH 3aKOHOJAaTEIBbHBIMH aKTaMH U HOPMaTHUBaMU.
[IK 2.2. Bectu paboTy B cHcTEMaXx 3JIEKTPOHHOIO JJOKYMEHTO000pOTa.
[IK 2.3. PaspabareiBaTe M BeCTH KiIacCH(HUKATOPBEL, Tabeau W JApyrue
CIIPABOYHHKH II0 JOKYMEHTAM OpraHU3alHiH.

IIK 2.4. ObecneunBaTh pHeM U palMOHAIBHOE pa3MeIleHHE JOKYMEHTOB B
apXHuBeE (B TOM 4HCJE JOKYMEHTOB IO JINYHOMY COCTaBY).
[IK 2.5. O0ecneunBaTh yUYET U COXPAHHOCTb JOKYMEHTOB B apXHUBE.
[IK 2.6. OpraHu3oBEIBaTh HUCIIOJIB30BAHUE APXHUBHBIX JOKYMEHTOB B HAy4YHBIX,
CIIPABOYHBIX U MMPAKTHYECKUX LEIIX.

IIK 2.7. OcylmecTBIiaTh OpraHU3al[MOHHO-METOJUYECKOE PYKOBOJCTBO H
KOHTPOJb 3a pa0OTOM apxWBa OpraHW3allid W 3a OpraHu3alHuey JOKYMEHTOB B
JIETIOMPOU3BOJICTBE.

Ilesun 1 32024 MOaYJIs1 — TPeOOBAHHSA K Pe3yJdbTATAM OCBOCHHS MOXYJIsI

C 1enpr0 OBMaJeHUS YKa3aHHBIM BHIOM IPO(ECCHOHAILHOMU JESTEIFHOCTH U
COOTBETCTBYIOIIUMHU MPO(PEeCCHOHATBHEIMH KOMIETEHIHMSIMU CTYJCHT B XOJe
OCBOCHHS MPO(PECCHOHAIEHOTO MO YIS JIOJIKCH :

YMETh:

— OpPraHM30BEIBATHL JCATCIBHOCTh apXMBa C YYETOM cTaTyca W Ipoduis
OpraHu3alluu;

— paboTaTk B CUCTEMAX JJIEKTPOHHOT O JOKYMEHTO000POTa;

— MCIOJIB30BaTh B JICATEIBHOCTH apXWBa COBPEMEHHBIE KOMIIBHOTEPHBIE
TEXHOJIOTUH;

— MPUMEHATE COBPEMEHHBIE METOJUKHA KOHCEPBALUM M pECTABpallMh apXUBHBIX
JIOKYMEHTOB;

3HATH:
— CUCTEMY apXWUBHOro yrpasjicHUS B Poccurickon deqepaniui U opraHU3aluio

ApxuBHoro ¢onna Poccuiickoit @eneparum; AOKYMEHT MOAMMCAH
IANEKTPOHHOW NOANKUCLIO

— CHUCTEMY XPaHCHHA U GGPHGGTKH HOKYMCHTQRBydpukar: 240B73B95918A0ECE49D1BI00942A42A03ACBB20

Bnaneneu: Hywkoe Bagum NenHageesud, OCYOAPCTBEHHOE
NMPOPECCHOHANBHOE OBPA3SOBATENBLHOE

s YUYPEXOEHWME KEMEPOBCKW
HMET[‘ HpaHTqucHHH UHBIT: P sl A0 LA L A TS 1Al B A &IEi dl.:q T %Al 0l Al FR A
Nencteutened: ¢ 21.01.2022 no 21.04.2023



— OpraHU3aIUH APXHUBHOM U CIIPaBOYHO-UH(OPMAIIHOHHON PabOTHI 1O
JIOKYMEHTaM OpraHU3aIlHN.

AOKYMEHT MNOANMCAH
SNEKTPOHHOW NOAMNMCLID

Ceptudukar: 240B73B95918A0ECE49D1B900942A42A03ACBB20

Bnaneneu: Hywkoe Bagum NenHageesud, OCYOAPCTBEHHOE
NPOSECCHUOHANBEHOE DEF‘AB_GEIATEHI:-HE}E
YYPEXIEHWE KEMEPOBCKWA

P A M S A DA P B IS sl DAL I S iF Al T sl 1 A FE A
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MUHHUCTEPCTBO OBPA3OBAHHUA KY3bACCA

lNocynaperBenHoe npodeccHoHAALHOE 00paloBaTe/IbHOE YUpPeRIeHHe
«KEMEPOBCKHWH NMPOPECCHOHAJBHO-TEXHHYECKHUN TEXHUKYM»
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INPOI'PAMMA INTPO®PECCHOHAJBHOI'O MOJYJIA
1TM.02 OPTAHHU3AIIHSI APXWBHOH U CITPABOYHO-
HHO®OPMAIIMOHHOM PABOTBI 11O IOKYMEHTAM OPTAHU3ALIUU

46.02.01 JoxymeHTaumoHHOe obecrnieueHne YIipaBiIeHHs H apXHUBOBEICHUE

(ba3zoBas MOAroTOBKa, OCHOBHOE 00IIee oOpa3zoBaHue)

2022

AOKYMEHT MNOAN1MCAH
SNEKTPOHHOW NOAMNMCBLHKD

Ceptudukat: 240B73B95918A0ECE49D1B900942A42A03ACBB20

Bnaneneu: Hywkoe Bagum NenHageesud, OCYOAPCTBEHHOE
NMPOGECCHUOHANBHOE OBPA3ZOBATEINBHOE
YYPEXIOEHWE HEMEF’DBCHHH

AN Al da D LA L s T wsil i

Nencteutened: ¢ 21.01.2022 no 21.04.2023
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PaccMoTpena Ha 3acejaHMHU METOQUYECKOIO
CoBera I'TI0Y «KemepoBCcKkHMi
nmpodeccHOHATEHO-TeXHUIECKUI TEXHUKY M»

IIpotokox Ne 8 ot «_18__» 03_2022T.

Pa6ouas mporpamma IIM. 02 OPTAHU3ALIUSA APXUBHOU U CITPABOYHO-
MHO®OPMAIIMOHHOM PABOTHI IO JOKYMEHTAM OPTAHM3AIIUU
pa3zpaborana Ha ocHoBe DenepalbHOIO TOCYJapPCTBEHHOIO 00pPa30BaTEIBHOTO
craggapra (mamee — PI'OC) mo cHenUaIBHOCTH CpPeJHEro IpodecCHOHAILHOTO
obpazoBanmusa (manee CIIO) 46.02.01 JlokymeHTAHOHHOE o0ecnmeyeHHe
VOpaBJIeHH H ApPXHBOBedeHHe © IpodeccuonampHoro crangapra (07.002

{{CHEHHHHHCT 10 OpraHu3allMOHHOMY H JOKYMCHTAIlMOHHOMY o0ecIIeueHUTO

yIIpaBJICHUS OpraHu3alueii».
Opraam3anus-pa3padoTyuk:
["ocynmapcTBeHHOE OOpa3oBaTelILHOE VUpEXkKICHHE CpeJHEero npodecCHOHAIbHOIO

obpazoBanua «KemepoBckuil mpodeccnoHaIbHO-TEXHUUSCKHI TEXHUKYM.

ABTOP-COCTABHTEIb

AOKYMEHT MNOANMCAH
SNEKTPOHHOW NOAMMCBLHKD

Ceptudukar: 240B73B95918A0ECE49D1B900942A42A03ACBB20

Bnaneneu: Hywkoe Bagum NenHageesud, OCYOAPCTBEHHOE
NMPOLECCHUOHANBHOE DEF‘AZ}DEATEJ"II::HGE
YYPEXIEHWME KEMEPOBCKWA

PN Al da~sE 1A I 1# ™ T Wi rsirAlE T ws I A FE A
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COJIEP)KAHUE

1.IACTIOPT TNPOTPAMMBI NPO®ECCUOHAJBHOTO
MOIYJIS

2. PE3VJBTATBI OCBOEHMSI HNPO®ECCUOHAJLHOTO
MOIYJIS

3. CTPYKTYPA U INIPUMEPHOE COJEP)XAHUE YUEBHOU
TUCHUILTUHBI

4. YCJIOBUA PEA/IUBALIUN IMPOTI'PAMMBLI
IMPO®ECCHUOHAJIBHOT O MOAVJIA

5. KOHTPOJIb U OLEHKA PE3YJbTATOB OCBOEHWUSI
MPO®ECCUOHAJBHOTO MOV JIsI (BUJIA
MPO®ECCUOHAJIBHOU JTEATEJIBHOCTH)

16

19

AOKYMEHT MNOANMCAH
SNEKTPOHHOW NOAMMCBLHKD

Ceptudukar: 240B73B95918A0ECE49D1B900942A42A03ACBB20

Bnaneneu: Hywkoe Bagum NenHageesud, OCYOAPCTBEHHOE
NMPOLECCHUOHANBHOE DEF‘&Z}DEATEJ"II::HGE
YYPEXIEHWME KEMEPOBCKWA

PN Al da~sE 1A I 1# ™ T Wi rsirAlE T ws I A FE A
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1. ODACHOPT IHNPOTPAMMBI HNPO®ECCUOHAJBHOTO MOJIYJA
ITM.02 OPTAHU3ALIUA APXUBHOU U CIIPABOYHO-
NMH®OPMAIIMOHHOM PABOTHI IO IOKYMEHTAM OPTAHU3ALIUU

1.1. O0aacTs NpUMEHEHHS MPOrPaMMBI

[Iporpamma mpodecCHOHATBHOTO MOIYIS SBISETCS YacThI0 IPOrPaMMBI
MOJITOTOBKHM CHEIMAJIMCTOB CpeJHero 3BeHa B cooTtBercTBUH ¢ DPI'OC 1mo
cnerquansHocTH CIIO 46.02.01 /lokymMeHTAIITMOHHOE O0ecneyeHHe YNPABJIEHHUS H
APXHBOBEAEHHE B YacCTH OCBOEHHS OCHOBHOIO BHJa IIpodeCCHOHATBHOMN
nestenbHocTU (BILJ) — Opeanuzayusa apxuerou u cnpagouHo-uH@oOpMayuoHHoU
pabomsl O OOKYMEHMAam Op2aHu3ayui — U COOTBETCTBYIOIIHMX MPO(eCCHOHATLHEIX
komneteHui (I1K):

IIK 2.1. OcyliecTBIsATh 3KCIEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBHH C
NENCTBYIOILMMHU 3aKOHOJaTeIbHBIMU aKTaMHd U HOPpMaTHBaMH.
[IK 2.2. Bectu paboTy B cHCTEMaX 3JIEKTPOHHOTO JJOKYMEHTO000pOTa.
[IK 2.3. Pa3pabareiBaTb M BeCTH KiIacCH(HUKATOPEL, Tabeau W JApyrue
CIIPAaBOYHHUKHM MO JOKYMEHTAM OpraHHU3alluH.

IIK 2.4. OGecneunBaTh IpHeM W pallMOHAILHOE pa3MEIleHHE JOKYMEHTOB B
apXuB€ (B TOM UHCJIE JOKYMEHTOB II0 JIMYHOMY COCTaBY).
[IK 2.5. ObecrieunBaTh y4€T U COXPAHHOCTE JOKYMEHTOB B apXHUBE.
[IK 2.6. Opranu30BbIBaTh MCIIOJIB30BaHUE apXHUBHBIX JOKYMEHTOB B HAy4YHBIX,
CIIPABOYHBIX M MPAKTHUECKUX LICIIAX.

IIK 2.7. OcylecTBIATh OpraHU3al[HOHHO-METOJJUUECKOE PYKOBOJCTBO H
KOHTPOJb 3a padOTOM apXMWBa OpraHU3allMd M 3a OpraHU3alMel JOKYMEHTOB B
JIEIOIIPOU3BOJICTBE.

1.2. leau u 3aga4yn MOy — TPeOOBAHHUSA K Pe3yJbLTATAM OCBOCHHS MOIXYJIs

C mensio OBMaJeHUS YKa3aHHBIM BHIOM IPpOo(eCCHOHAILHOU JesSTeIEHOCTH U
COOTBETCTBYIOIIUMU MPO(PECCHOHAIBHEIMH  KOMIIETCHIIUSIMU ~ CTYJIGHT B XOJIE
OCBOEHUS ITPO(PECCHOHAIEHOTO MOJIYJIS JIOJDKEH

YMETh:

— OpPraHHM30BEIBATH JCATCIBHOCTh apXWBa C YUYETOM cTaTyca M Ipoduis
OpraHu3allvu;

— paloTaThk B CUCTEMAX JJIEKTPOHHOI O JOKYMEHTO000pPOTAa;

— MCIOJIB30BaTh B JICATEJIBHOCTH apXHBa COBPEMEHHBIE KOMIIBIOTEPHBIE
TEXHOJIOTUH;

— MPUMEHATE COBPEMEHHBIE METOJUKHA KOHCEPBALMU U pECTaBpallUM apXUBHBIX
JIOKYMEHTOB;

3HATH:
— CUCTEMY apXWBHOIO yrpajieHUs B Poccurickon denepanui 1 OpraHu3aliuio

ApxusHoro ¢ouna Poccuiickoit ®enepannu; AOKYMEHT MOANNCAH
IANEKTPOHHOW NOANKUCLIO

— CUCTCMY XPaHCHHA H GGPHGGTKH HOKYMCHTQB, ¢y ukar: 240873895918A0EC649D1BI00942A42A03ACBB20

Bnaneneu: Hywkoe Bagum NenHageesud, OCYOAPCTBEHHOE
NMPOPECCHOHANBHOE OBPA3SOBATENBLHOE

HMETL Hpﬂl{THqE{:l{Hﬁ UHI‘IT: EﬂaEHEiEHL‘iIEIHHEMEPEEEIH&HH'_I_“”“‘ TSl AL SR A
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— OpraHU3aIUH APXHUBHOM U CIIPaBOYHO-UH(OPMAIIHOHHON PabOTHI 1O
JIOKYMEHTaM OpraHU3aIlHN.

1.3. PexomeHayemMoe KOJIHYECTBO YACOB HAa OCBOE€HHE TMPOrpaMMbl
npodecCHOHAIBHOI0 MOXYJISA:
Bcero — 460 uac, B ToMm uncle:

MaKkcHMaJllbHas yucOHas Harpy3Ka CcTyJIeHTa — 388 uacoB, BKIHOUAs:

o0s3aTenbHas ayJUTOpPHAs yudeOHasl Harpy3Ka CTyjieHTa — 278 4acoB;
caMOCTosTeabHas paboTa ctyaenTa — 110 gyacos;

ydueOHasi M1 MPOM3BOJCTBEHHAS ITpaKTHUKa — 72 Jaca.

AOKYMEHT MNOANMCAH
SNEKTPOHHOW NOAMMCBLHKD

Ceptudukar: 240B73B95918A0ECE49D1B900942A42A03ACBB20

Bnaneneu: Hywkoe Bagum NenHageesud, OCYOAPCTBEHHOE
NMPOLECCHUOHANBHOE DEF‘A@DE&TEHI::HGE
YYPEXIEHWE KEMEPOBCKWA

P A M S A DA P B IS sl DAL I S iF Al T sl 1 A FE A
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2. PE3YJIIBTATBI OCBOEHUSA ITPOOECCUOHAJIBHOI'O MO1YJIA

Pe3yanTaToM OCBOEHHS NpOTrpaMMEl IPO(GEeCCHOHATBHOTO MOJY/S SIBISETCS
OBIAJICHHE CTYJEHTOM BHJa MNOpodeCCHOHANLHON aesaTelIsHocTH  Op2anuzayus
APXUBHOU U CHPABOYHO-UHGOPMAYUOHHOU PAOOMbL O OOKYMEHMAaM OpeaHusayuil, B
ToM uncite npodeccrnonanbHBIX (ITK) u 06mmx (OK) kommeTeHIImit:

Kon HaumeHoBaHuE pe3ysibTATA 00yUECHHUS

IIK 2.1. OCYILIECTBIATE SKCIEPTHU3Y LIEHHOCTH JJOKYMEHTOB B COOTBETCTBHUHU C
JEUCTBYIOILMMH 3aKOHOAATEIbHEIMH aKTaMH M HOPMAaTHUBaMH.

IIK 2.2. BecTu paboTy B cucTeMax 3J€KTPOHHOIO JJOKYMEHTO000pOoTa.

IIK 2.3 Pa3pabaTeiBaTh W BeCTH KJIacCH(PHUKATOPEI, Tabeaun © JApyrue
CIIPAaBOYHHUKMU I10 JJOKYMEHTAM OpTraHU3aIIUM.

IIK 2.4 OOecrieunBaTh NPUEM M pallMOHAIILHOE pa3MeEIleHHE JOKYMEHTOB B
apXuBe (B TOM YHCJI€ JOKYMEHTOB I10 JUYHOMY COCTaBY).

IK 2.5 OOecrnieuuBaTh Y4€T U COXPAHHOCTh JJOKYMEHTOB B apXHUBE.

IIK 2.6 OpraHn30BBIBaTh MCIIOJIB30BAHUE aPXHBHBIX JJOKYMEHTOB B HAaY4YHBIX,
CIIPABOYHBIX U MPAKTHYECKUX LIEJISX.

IIK 2.7 OcCyILeCTBISAThE OPraHU3allMOHHO-METOJHYECKOE PYKOBOJACTBO U

KOHTPOJIbL 3a padoOTOM apXuBa OpraHM3alMd M 3a OpraHU3allucH
JIOKYMEHTOB B JICJIOMPOU3BOJCTBE.

JITIK 2.8. OcyliecTBIATE padOTy ¢ caWToM apXuBHOM oTpaciau P® "Iloptan
Apxussl Poccun”

OK 1 IloHuMaTh CYIIHOCTE M COIMAJIBHYK 3HAa4YMMOCTE CBOSH Oymylien
npodeccuu, MPOSBIATE K HEM yCTONYMBBII HHTEPEC.

OK 2 OpraHu3oBEIBaTh COOCTBEHHYIO J€STE€IbHOCTh, BBIOUPAThH THIIOBEIE

MCTOIBI H CIIOCOOLI  BEIMOJITHEHUSA Ip G(I)ECCH'D HAaJIBHBIX  3a]1a4,
OLCHHWBATE UX 3¢l¢lEKTHBHGCTL H Ka4CcCTBO.

OK 3 ITpyHUMAaTE pPEIICHUS B CTaHAAPTHBIX U HECTAHJAPTHRIX CUTYyaIL[UsIX U
HECTHU 3a HUX OTBETCTBEHHOCTD.
OK 4 OcyIIecTBISATE MOMCK M HCITOIL30BaHNUE WH(POPMAIIMH, HEOOXO0IMMOH

JIJIA 3¢)¢)€KTHBHDTD BBITTOJIHCHH A HpD(bECCHGHEIJILHLIK 3a/1a4,
Hpﬂ(bECCHDHHJILHGFD 1 JIMYHOCTHOI'O pa3BUTHA.

OK 5 Mcnonp3oBaTh HMH()OPMAIIHOHHO-KOMMYHHKAIIHOHHEIE TEXHOJIOTUHA B
mpo(eCCHOHAIEHON ICITSIBHOCTH.

OK 6 PaboTaTs B KOJUIGKTHBE ¥ KoMaHje, S(P(PEeKTUBHO OOIIATHECSI C
KOJIIETaMH, PYKOBOJCTBOM, MOTPEOUTEIISIMH.

OK 7 bpaTb Ha ce0S OTBETCTBEHHOCTHL 3a padOTy UYJICHOB KOMAaH/ILI
(IO JYMHEHHBIX ), PE3YIbTAT BBITOJTHEHHUS 3aJaHUH.

OK 8 CaMOCTOSITEIBHO  ONpeJieNsaTh  3ajladd  Ipo(ecCHOHAIbHOTO U

0 WUCAH
JIJIMYHOCTHOTI'O pPa3BHUTHsA, 3aHHUMATbCs CHMGDGM&%&H%@BHHHHG
IJITAHUPOBATH IMTOBBIIIICHUE KEHHH@I{;@ 3. 240B73B95918A0EC649D1B900942A42A03ACBB0

OK 9 OpHEeHTHPOBATECS B  YCIOBHIX qacTou, CMEIEY T OHOr OB

A ™ A T s L L I i# ™~ T 1Alra Tre
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3. CTPYKTYPA U CONEP KAHUE ITPOOECCUOHAJBHOI'O MO/J1VJIA

3.1. TemaTnueckud miIaH npodeccuoHaabHOro moayjasa IIM.02 Opranu3anuss apxXMBHON H CNPABOYHO-HH(POPMAITHOHHOH
PadoThI 0 JOKYMEHTAM OPraHH3aIHH

O0neM BpeMeHH, OTBeIeHHLIH HA 0CBOEHHE
_ Ilpakmurxa
M ERTHCIHILTHHAD HOI'0 Kypca (KypcoB)
Komur Bcero 4acos Oods3aTe/ILHAS AVIHTOPHAS
yueOHas HATPY3Ka CTY/IEHTA
o01eodpasoBaTe/ILH (maxc.
HaumeHoBaHHS pa3/le/ioB B T.4. CamocrosaTenb
bIX H yueonan IIpouzeoocmeennas,
npodgeccHOHATLHOI 0 MO/ aadopaTopH . Hasl padoTa Yuyednas,
npodgeccHOHAIBLHBLIX HAZPY3KA U B . KypcoBoii CTVIEHT YACOR Yacoe
KOMITeTe HIIHH HPAKMUKU) Cero, | bl pabotel POEKT TYACeRTa,
YyacoB H YyacoB
YACOB
NpaKTHYeCK
He 3aHATHSL,
1 2 3 4 5 6 7 8

OK 1-9, MK 02.01 Opranmszauns H 126 86 — 40
MK 2.1 - 2.7, IIIK HOP MATHBHO-IIPAB OBLIE OCHOBbI
2.8 APXHBHOI0 Jle]1a
OK 1-9, MK 02.02 I"'ocyapcTBeHHbIE, 64 44 — 20 - -
K 2.1-2.7 MYHHIHIAILHbIE APXHBbLI H aApPXHBLI

Op raHu3a NN
OK 1-9, MK 02.03 Meroguka H NOpaKTHKA 134 104 — 20 30
MK 2.1 - 2.7, 11K APXHBOBEICHHA
2.8
OK 1-9, MK 02.04 ObecrieueHHe COXpAHHOCTH 64 44 — 20
IIK 2.1 - 2.7 TOKYMEHTOB
OK1-9 YI1.02.01 Opranmmzanuss apxHBHOH H 36 36
K 2.1 - 2.7 CMpPaBO4YHO-HH(OP MAIIHOHHOH PadoTHI

10 JOKYMEHTAM OpPraHH3allHH

_ . [OKYMEHT r{OONWCAH

OK1-9 , IT11.02.01 Opranmsanus ApXMBHOH W 36 3NEKTPOHHO NOMNNCHIO 36
K 2.1-2.7 CNPaBOHO-HH()OP MALIMOHHOH PadOTHI Ceptucbukar: 240873B95918A0EC649D1B900942A42A03ACBB20

I10 TOKYMEHTaM opraHH3iallii Bnageneu. Ayrpe Bagum [eyHandesny, TOCYAAPCTEBEHHOE

Beero: 460 278 _ 20 110 NPOQ®ECC ANbHPE OEPA30OBASBITEHOE

YUPEWNFH

KEMHAPOBCKIA

L e W T ol e T B e OB o
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3.2. Copep:xanue o00yyenus mno mnpogeccumonasbHomy moayaw IIM.02 Oprasmsanus aApXUBHOH H CIPABOYHO-
HH(POPMAIMOHHOH PA00THLI 0 IOKYMEHTAM OPraHH3aIHU

HanMmeHoBaHHe pa3/ie/ioB YpoBen
npodgeccHOHAILHOIO ,.
moxyast (ITM), Conep:xkanne y4yedOHOro MaTepHaJIa, NPAKTHYECKHE 3AHATHS, CAMOCTOATE/ILHAS padoTa Ob0bem b
CTY/ICHTOB 4YacoB | OCBOEHH
MesK/THCIHILTHHAPHbIX a
kypcoB (MJIK) 1 Tem
1 2 3 4
MJIK.02.01. Opranuszanusa u
HOPM ATHBHO-IIPABOBBIE
OCHOBBI ApXHBHOI'0 J1e/]1a
4-H ceMecTp
Tema 1. Brenenue. Uctopusa | Conep:xanue 15 2
apxuBHOTO aena Poccum. 1. | Beegenme. IIpenmer u 0CHOBHBIE MOHATHA APXUBOBEIECHUE.
2. | ApxuBsl B J|peBHEPYCCKOM TOCYIApPCTBE.
Apxussel B POCCHHCKON UMIIEPUH.
3.
4. | ApXuUBEI B IEPBBIE I'OJIBI COBETCKOM BIACTH.
5. | ApXHUBEI B COBETCKHHU U ITOCTCOBETCKUI MEPHUOIEL.
Tema 2. Opranmzanms Conep:xanue 15 3
APXUBHOTO OEma 1. | Apxunoe geno B PO. OCHOBHEIE TEPMHUHEL U OIIPEIECICHUA APXUBHOTO €A,
2. | Opranmsamys apxuBHOTO J€Ia HA COBPEMEHHOM JTaNe
3. | Opranmsaimsa JOKYMEHTOB U 1ea B npenenax ApxusHoro (pouga PO B nemom
4. | Opranusanuys, XpaHEHHE JOKYMEHTOB H JIE B OPEAEIax apXuBOB.
5. | Opranmnzanmsa TOKYMEHTOB U J€]1 B MPEAEIax apXuBHOTO (POHA.
Tema 3. IIpaBoBEIE OCHOBEI Cﬂnepmaﬂﬂe 10 2
APXUBHOTO OEma 1. | CoBpeMEHHOE apXUBHOE 3aKOHOJATEIBECTBO 1 HOPMATUBHAA 0434 apXUBOBEICH M.
2. | CoBpemeHHOE apXUBHOE 3aKOHOAATEIBCTBO
3. | HopmaruBHEIE AKTBI APXUBHOTO 1€714, YTPATUBIIUE CHUITY . s EHLH?.%’L‘?.%EE
CHMGCTGHTEJ]]:HHH pﬂﬁﬂTﬂ ET}'HEHTGE Ceptudumkar: EdDB?EBE}591EEDECE%ﬂ1EBDDBAEA#EADSACEEE}
— — Bnapeneu: AMyxkoe Bagum [[eHHageesud, TOCWIAPCTBEHHOE
.Cucremarnueckas mpopadoTKka KOHCIIEKTOB JIEKIUH U YUeOHOM TUTEPATYPHIL. NPOGECCUOHANBHOE OBPASQBATENBHOE
BEIIO THEHHE MCCIEN0BATEECKIX M AHATHTHYECKHMX PabOT 10 3aJaHHIO TIPEIoNaBATEI: PEYEPUPOBAHME IO OITOKY TEMor Ar s i it oercon s miracs s air s

HercTerMTeneHd: ¢ £1.U07.2U2L no 21.04. 2025
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«McTopus apxuBHOTO nema».

CocTaBUTE EPEUEHb AEHCTBYIONINX HOPMATHBHBIX AKTOB APXHUBHOTO AEMa.
PedepupoBanme mo 010Ky TeEM: «APXUBHOE AEJI0 B YCIOBUAX YKOHOMUKI.

5-H ceMecTp

Tema 4. Yopasnenue Conep:xanue 46
APXUBHBIM JEIIOM B 1. | MenemxMEHT apXHUBOB.
yupexacHuax Poccurckon 2. | Pabora ¢ mepconanom apxusa
Deneparpn 3. | DKOHOMMKA apXHBOB.
4. | MapkeTuHr B apxuBax.
5. | [lmanupoBanue B apxuBax.
6. | Uadopmarnzaina apxuBHOTO Aena.
7. | UadopmanmoHHBIE TEXHOIOTHH B APXUBHOU AEATEILHOCTH.
8. | MapkeTHHTOBBEIE MCCICAOBAHNA U APXUBHOE €10
9. | ABTOMaTH3aAIMN APXUBHOU AEATEILHOCTH.
10 | Oprann3anus u BHEApEeHUE HH()OPMALMOHHEIX TEXHOJIOTHH.
11 | Xapakrepuctuka padoT u TpedOBaHMA K MEPCOHATY apXHUBA.
JK3aMeH
CamocrodTe/ibHA"A padoTa CTY/IeHTOB 20
.Cucremarnueckas mpopadoTka KOHCIIEKTOB JIEKIUH U YUeOHOU TUTEPATYPHIL.
BrinmomHEHHE MCCIEN0BATENECKUX U AHATUTHUECKNX pa0oT mo 3amanuto npenoaapareis. CoOCTaBUTE CXEMEI YPOBHEH
OpraHu3anuy JOKYMEHTOB U €1 C YKA3aHUEM KPAaTKOH XaPaKTEPUCTHUKH KaKI0TO YPOBHAL.
CocTaBUTh NEPEUEHb JEUCTBYIONINX HOPMATUBHEIX AKTOB APXUBHOTO TIENA.
PedepupoBanue nmo 010Ky TeM: «APXUBHOE €TI0 B YCIOBUAX SKOHOMUKH)).
CocraButs KOHCTIEKT mO TeMe «[Ipobmemsr BHEApEHMA MH(OPMAIITMOHHBIX TEXHOJIOTHI B AEATEIHHOCTE APXUBOBY.
M/K.02.02.
I'ocynapcrBeHHbIE,
MYHHIHNA/ILHBIE APXHBBLI H NOKYMEHT MOMMMACAH
ANEKTPPHHOW MOANMCh

APXHBBHI OPraHu3anu i

L O W o e e T o W o ol 0 |

ST T e T

A LT

1O

Tema 1. l'ocymapcTtBennsie
APXUBEI

P |
'-._.-l::.'plnq:lt'l‘ll'.:: . 29007 JOSTI0

P LA
[eH Ha,u,heg;

Conep:xanue Brageneu: _ )Kykos Bagu |

1. | Buapl roCyIapCTBEHHEIX APXUBOB, MX KIACCH(IKAIISA, HCTOTHHKH KOMITTEKTOBARIE e vt poaci s
2. | OcHoBHBIE MpaBMIa padOT rOCYIAPCTBEHHBIX APXUBOB. [eiictautenet: ¢ 21.01.2022 n 21.04.2023

[ =R WA b b

Y, FOCY

S iy sy s oy ey
A s T HL.-L}L'I-.r'_}

NAPCTEEHHOE
BATENBHOE

AAIFTATE Trwfl DAL s 8
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Newnctevtened: ¢ 21.01.2022 no 21.04.2023

3. | @enepanbHBIC TOCYIAPCTBEHHEIE APXUBEL.
4. | I'ocynapcrBennsie apxuBel CyObekToB Poccuiickon depepanuu.
5. | O030p DenepanbHEIX TOCYIAPCTBEHHEIX APXUBOB.
6. | O030p rocymapCTBEHHEIX APXUBOB CYOBLEKTOB PO.
Tema 2. BeroMcTrBeHHbIE Conep:xanue 6 2
ApPXHUBBI l. | Bugel Be1OMCTBEHHEIX apPXUBOB, MX KJIACCU(PUKAIIAA 1 UCTOUHHUKN KOMILIEKTOBAHUA.
2. | JlemosurapHoe XxpaHeHnE apXUBHBIX JOKYMEHTOB B BEJOMCTBEHHBIX apXHBAaX.
3. | O030p BETIOMCTBEHHEIX APXUBOB.
Tema 3. Conep:xanue 16 2
HerocynapcrBeHHble 1 | HerocymapcTBeHHBIE APXUBBI, UX KJIACCH(PUKAIIMA U MCTOYHUKH KOMITIEKTOBAHNUA.
APXHBLI 2 | ApXWBHI MOJUTUUECKUX MAPTUN
3 | ApXHUBBEI HEKOMMEPUECKHUX M OONMIECTBEHHBIX OPTaHU3aIAM
4 | ApXUBBI PEIUTHO3HBIX OPraHm3aIii
5. | YacTHOBIAOENRYECKHUE U JIMIHBIE APXUBHL.
6. | ApXUBBI HETOCYIAPCTBEHHBIX KOMMEPYECKUX OPraHu3aiui
7. | IIpaBuna paboOTeI ¢ HErOCYIapPCTBEHHOM YACTHIO APXUBHOTO (PpOoHIA
8. | O030p HErOCYIAPCTBEHHBIX APXUBOB.
Tema 4. MyHHIIMIIA/IbHbIE o/lep:KaHHe 4 2
ApPXHBBI 1 | Buasl MyHUIIUTTATBHBIX APXUBOB, UX KIACCH(DUKANINA U UCTOUHUKH UX KOMIUIEKTOBAHUS
2 | O030p MyHULIIMTAJTBHBIX APXUBOB
Tema S. ApxuBsl Conep:xanue 4 2
OpraHu3anuin 1 | Knaccudukanms apxuBOB OPraHu3anil U HCTOUHUKH UX KOMILJIEKTOBAHU .
2 | IIpoOnemer apxUBOB OpraHnu3anuii U MMyTH COBEPILIEH CTBOBAHUSL.
Tema 6. PerynupoBanue Conep:xanue 4 2
DOCTymna K apXuBam 1 | JocTym kK apxuBHBEIM JOKyMEHTaM. PerynnpoBanue qoCcTyna, CHATHE OT paHUUEHUH
DOCTYNA K APXUBHEIM JOKYMEHTAM.
2 | IIpoOnemer apXUBHOTO O€Id U MEPHI IT0 UX COBEPLICHCTBOBAHUIO.
Nu¢depeHHpoBaHHbIH 2 2
3a4er
CamocTosTe/IbHast paboTa 00y4almuXxcs S ERTROIHOA TIELENCH
Cucremarnueckas mnpopadOTKa KOHCHEKTOB JIEKIMM M Yy4eOHOU JIUTEpATypel, M3Y4EHUE MATEPHAIA, BHHOCSHHOBO:5Ha16A0ECE49D1B8900942A42A03ACEE2D
CaAMOCTOATENRHYIO TPOPabOTKY, MOATOTOBKA K CEMHHAPCKMM 3aHATHAM M YUaCTHE B HUX, BRIIOJHEHHE MCCHERGEATEmRERIA! [°henscent, [OCHIIERTBERIOR
aHaIMTHYeCKUX paboT mo 3amanuro npenonasarens: COCTaBUTE CTPYKTYPHYIO CXEMY «YPOBHU TOCYZAPCTBEHHEBIX APXABOEM/E KEMEPOBCKAM
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YKazaTe UX HA3BAHUA U KOJIUUYECTBO €QUHUIL XpaHeHuA. COCTABUTE CTPYKTYPHYIO cXeMy «BeIToOMCTBEHHEIE apXUBED). Y Ka3arh
X HA3BAHUA U KOMMUECTBO eIuHUI] XpaHeHus. COCTaBUTE CTPYKTYpHYIO cxemy «HerocymapcTBeHHBIE apXUBEI». Y Ka3aTh UX
HA3BAHWA M KOJIMYECTBO emuuHul] xpaHeHus. CocraButre cxemy «YpoBHU apxuBoB B PO®x». IloaroroButes pedepar mo
Ipea0KEHHBIM TeMaM. COCTaBUTh KOHCIEKT «COBEPIIEHCTBOBAHHUE APXUBHOTO A€JIa HA COBPEMEHHOM JTAME.

MJIK 02.03 MeToauka u
NPAKTHKA ApXHBOBeIeHHUSs

S-il cemecTp

Tema 1. Meronomorug
APXUBOBEICHUS

Conep:xanue 60
1. | Meronmonorus apxuBHOTO A€J1a: MOHATHS, [IPUHIIHIIEL
2. | KommnekroBanue apxusa.
3. | Kpurepun onenkn noxkymeHToB B PO
4. | OcHoBHEIE ITpaBWIA (POHINPOBAHNUA TOKYMEHTOB B APXUBE.
5. | IlogroroBka U MopsAIOK MEPETAUN JOKYMEHTOB B APXUB.
0. | 9kceprusa HEHHOCTH JOKYMEHTOB
7. | Opranmnzanms yaera JOKyMEHTOB B APXHUBAaXx.
8. | YuerHpIe TOKYMEHTHI apXuBa.
9. | Cucrema HaAy4YHO -CIPABOYHOTO ATTAPATA APXHBOB.
10 | ITonaTue 1 CTPyKTypa apXUBHBIX CIIPABOUYHUKOB.
11 | ApXuBHEIE OITHCH.
12 | ApXuBHBIE TYTEBOIUTEIN U KATAJIOTH.
13 | Omicanye qOKYMEHTHOU HH(POpPMAIINY HA KATAJOKHEIX KAPTOUYKAX.
14 | ApxuBHEIE yKa3aTeau U 0030 PbI APXUBHBIX JOKYMEHTOB.
15 | ITonsaTE NCTOPUIECKON CIIPABKU aAPXUBA.
16 | ApxuBHOE ONMMCAHNE TOKYMEHTOB U JIEI. AOKYMEHT MOAMMUCAH
ANEKTPPHHOW MOANMCh
_* Capracdhuxar 2408 7 ARGAAIRADECE49D 1B9009¢
17 | Ucnonp30BaHmE ApXMBHBIX AOKYMEHTOB: MOHATHA, LEMM WU HanpapdeHuis. #De [eHHansesuy, FOCY
NPOGECCUOMANBHOE OBPA3(
. HCITOJIE30BAHHM A ﬂpﬁHBH:EIK ,I[GK}’MEHTGB. YUPEXOEHWE KEMEPOBCKWA
18 | Mndopmarmonnoe obecreueHre MOIL30BATENEN APXHBA. [eiictavTener: ¢ 21.01.2022 np 21.04.2023 |

O
L 2A42A03ACBB2D

HAPCTBEEHHOE
BATENBHOE

AAUFTATE Trwfl LA s 8
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19 | ITopamok 3acekpeunBaHns U PACCEKPEUNBAHMA APXUBHEIX JOKYMEHTOB.

20 | ITopsagok BeIga9M apXUBHBEIX JOKYMEHTOB BO BPEMEHHOE MOJIB30BAHUE.

CamocrosiTeibHa" padora. 30
Cucremarnueckaa npopabOTKa KOHCHEKTOB JEKIMH M y4eOHOM JIMTEparypel, W3Y4E€HHE MATE€pHala, BBIHECEHHOTO HA
CaMOCTOATEIbHYIO MPOPAOOTKY, MOATOTOBKA K CEMUHAPCKAM 3aHATHUAM W YUYACTHUE B HUX, BBIMIOJHEHUE MCCIEIOBATEILECKUX H
AHAIMTUYECKUX padOT MO 3aJaHMI0 IIPENOAABATEIA, KYPCOBOH PaOOTEL:

BrimomauTe pedepar «3Tansl BEIDOTHEHUS Pad0T C APXUBHBEIMHM JOKYMEHTAMID) IO OJIOKY TEM.

Beimmomuts pedepar «I11J] apxuBHBIX TOKYMEHTOB» MO OJIOKY TEM.

Beimmomute pedepar «HCA apxuBoB. HeoOxomumocTs ero co3ganusy mo 010Ky TeM.

Beimomute pedepar « TpeboBanusa k COCTABIEHUIO UCTOPUIECKOM CITPABKH aPXUBAY.

Brimomauts pedepar «Buasl 1 HATTpaBIeHUs UCHOIB30BAHNS APXUBHBEIX JOKYMEHTOBY» MO OIOKY TEM.

Brimomute pedepar «CekpeTHBIE ApXUBHBIE TOKYMEHTHL, TOPAA0K PA0OTEl ¢ HUMM» IO OJIOKY TEM.

Beimomute pedepar «Onucanne padoT, BEIMOIHAEMBIX B APXUBE YUPEKACHUA» HO OJIOKY TEM.

6-ii cemecTp

Tema 2. IlpakTHka Conep:xanue 24 2
apXHBOBe/IeHH S 1. | Hayuno-rexunueckas o0paboTka nokymeHTOB. DOHIMpPOBAHNE TOKYMEHTOB.
2. | IlpoBenenne S5kCrepTU3bI HEHHOCTH JOKYMEHTOB MO MEPEUHSM.
3. | Odopmnenue gen, mMoIICKANMX APXUBHOMY XPAHECHUIO.
4. | Anamm3 n 00paboTKa TOKYMEHTOB HAYIHO-COPABOYHOTO ANIIapara.
5. | Mcrmomnenue 3anpoCoB COMANBHO-IPABOBOIO XapaKkTepa.
6. | Ogopmnenne TOKYMEHTOB IPU BEIAAYE APXUBHEIX JOKYMEHTOB BO BPEMEHHOE
OJIE30BAHUE.
TemMaTnka kKypCcoOBLIX padoT 20

— Ucropus apxusnoro nema B Poccuu B 20 Beke.
— OCHOBHBIE BUIBI APXUBHBIX (POHIOB DKCIIEPTU3A LIEHHOCTH TOKyMEHTOB. Kpurepuu un npuHimmel. OdopmieHue

PE3yABTATOB SKCIEPTU3HI. NOKYMEFT FOTMVACAH
—JJIEKTPOHHBIE APXUBBHI. SNEKTPOHHOM NOANMWUCH
Ceptudukar: 240B73B95914A0ECE49D1B9009 2A03ACBB2p
— IIpyHIUMIE! yaeTa yHUKAIBHBIX U 0CO00 I€HHBIX TOKYMEHTOB. Bnanenew:  yxos Bami Fornansees, FOC CHHOE
— Wcropus pa3BuTHa apxUBHOTO Aea. NPOGECCUMOHATNBLHOE OEPA3QBATENBHOE
YYPEXXOEHUE KEMEPOBCKUWM
— OCHOBHO€ HA3HAYCHNE HOMEHKJIATYP JEI U IMOPAT0K UX COCTABJICHUS. h rnaaraniandian v ren o
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— 3nauenne @enepanpHoro 3akona «O0 apxuBHom aene B Poccuiickon Oeneparmmy i pa3BUTH apXUBHOTO nena B Poccun
Ha COBPEMEHHOM HTare.

— @opmupoBanue aena. OcodennocTu (OPMUPOBAHUS PA3TUUYHBIX BUI0B TOKYMEHTOB.

— Omucanune neia. OcoOeHHOCTH COCTABJIEHHA 3ar0JI0OBKOB TIE.

— Pa3zpaboTka u BHEApEHNE ABTOMATU3UPOBAHHEIX APXUBHBIX TEXHOJIOTHUH B APXUBAX.

— MenemxMmenT B apxuBax Poccun: opranusanusa Tpyaa 1 COBPEMEHHEIE (DOPMBI X03AUCTBEHHOH AEATEIIEHOCTH.

— Mcrmonmp30Banue n0KyMeHTOB apxuBa. OCHOBHEIE (JOPMEI MCITOJIE30BAHNA JOKYMEHTOB AD PO.

— Obecneuenme OCTYMA K APXUBHBIM JOKYMEHTAM M APXUBHOU JOKYMEHTHOM WH(O pMAIH.

— YKazarem Kak CaMOCTOATENBHBIE APXUBHBIE CIPABOYHUKHU: NX MeCTO B cucreme HCA apxuBa, posib ¥ 3HAYEHHE.
— ApXMB Opra’nu3anuu 1 €ro (PyHKIHH.

— ObecneueHne COXPAHHOCTU APXUBHEIX JOKYMEHTOB.

— IIpaBuna cocraBiaeHus U O(POPMIIEHU S APXUBHBIX OIMHCEH.

— OCco0EHHOCTH COCTABIIEHUS APXUBHBIX KATAJIOTOB.

— [IpobGnema 3amiuTEl ApXUBHBIX JOKYMEHTOB OT XUIIEHUA M HECAHKI[HOHU POBAHHOTO IOCTYIIA.

— OcHOBHBIE (JOPMBI U METOIBI UCHOIB30BAHUA APXUBHBIX JOKYMEHTOB B COBPEMEHHBIX YCIOBHUAX.

— Mcmonmuenne COonManbHO -IPABOBEIX 3AIPOCOB.

— Bunet 1 pa3HOBUIHOCTH MYyTEBOAUTENEH, X CXOACTBO M PA3TAUM .

— Buner 0030poB 1 X 3HAUEHHE.

— Jlnunsre Gpouasl. Ux pons B co3gannm MHPOPMAITMOHHOMN 043kl CTPAHEL.

— Cucrema HayIHO -CITPABOYHOTO aNnapara K JOKYMEHTaM rOCyJapPCTBEHHOTO (MYHHIIHIAILHOTO0) apXUBA

MJIK 02.04 Obecnieuenue
COXPAHHOCTH JJOKYMEHTOB

Tema 1. Opranunsanusa Cﬂnepmaﬂﬂe 24 2
COXPAHHOCTH APXHBHBIX | | MOHATHA «TOKYMEHT», KAPXUBHBIN JTOKYMEHT
JTOKYMEHTOB
2 | Marepuansubie HOCHTEIN MH(OPMAIIMN U UX CBOUCTBA
3 | Opranm3zanus yuera apxuBHBIX JOKYMEHTOB.
4 | Yuernsie tokymeHTHI. 2 5.
5. | Obecneuenne COXpaHHOCTH APXUBHBIX JOKYMEHTOB. CO31aHME ONNTUMAIBHEIX YCIOBUN
xpanenus 2 6. .
6. | Pexnmer xpaneHus 1OKyMEHTOB 2 7. SMEKTPOHHOM ?l%%ﬁ%im
7. | Pazmenienne JOKYMEHTOB B apPXHBOXPAHIIIHIIAX. oprehnar 2‘1”5?35991tﬁSf;:j;f?;gﬁiéé?giiﬂgs}
8. | Texuuueckue cpencrea u 000PYIO0BAHNE APXUBOXPAHWIIHIIL. OJATIGHOE OBPASCIBATE/ILHOE
9. | Tomorpaduposanue. L mmmarsstnie o OV Sl e T

T e Bl i, ¥
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10 | IlpoBepka HamMUMsA U COCTOAHUA APXUBHEIX JOKYMEHTOB.
Tema 2. CorpeMeHHBIE Copep:xanue 6 2
TEXHOJIOTHH H TexHH4Yeckoe | | | Co3manue ctpaxoBoro (poHma 0Cco00 HEHHBIX U YHUKAITBEHEIX JOKYMEHTOB.
obDecrieyeHHe COXPAaHHOCTH
JTOKYMEHTOB 2 | OCHOBEI pecTaBpalyii U KOHCEPBAIMU TOKYMEHTOB.
3. | IIlpoOnemer COXpaHHOCTH APXUBHBIX TOKYMEHTOB HA COBPEMEHHOM J3TAIlE.
Tema 3. TexHoTpoHHBIE Conep:xanue 4 2
ApXHBbI 1. | ITousTHE M BUABI TEXHOTPOHHBIX APXHUBOB.
2. | llopamok xpaHeHusA TOKYMEHTOB B TEXHOTPOHHBIX APXHUBAX
Tema 4. Jj1leKkTpOHHDIE Coaep:xanue 8 2
ApPXHBbI 1 | ITonsATHE DIEKTPOHHEBIX APXUBOB.
2 | llopamok mpuHATHA SJIEKTPOHHBIX JOKYMEHTOB B APXUB.
NuddepeHIHpOBAHHbIH 2 2
3a4eT
CamocrosiTeibHa" padora. 20

Cucremarnueckasa mnpopadOTKa KOHCHEKTOB JIEKIMM M y4eOHOM JMTEpaTypel, M3y4EHUE MATEpPHaIa, BEIHECEHHOTO Ha
CAMOCTOSATENRHYIO MPOPAOOTKY, MOATOTOBKA K CEMUHAPCKAM 3aHATHUAM U Y44aCTHE B HUX, BBIITOJHEHHE UCCIETOBATEIBCKIX U
AHAINTUYECKUX paboT mo 3amanuio npenonasarensd: Bemomnute pedepar «McTtopusas BO3HMKHOBEHMA TOKYMEHTOB Ha
Pa3IMYHEIX BUIAX MATEPHAIBHBIX HOCUTEIEH).

Bemmomaute pedepar «Yuer kak oOecneueHue COXpPaHHOCTH NOKYMEHTOB ApxuBHOro (onma Poccunckoun depepanum» mo

OnoKy TeM.
BreimomuTe pedepar «HeoOxoaumocTs o0ecneuenmns COXpaHHOCTH APXUBHBIX JOKYMEHTOBY IO OJIOKY TEM.

Bemmomaute pedepar mo Omoky tem: Co3zmaHme CTpaxoBoro (poHma 0co00 MEHHBIX M YHUKAIBHBIX HOKYMEHTOB. (OCHOBEI
pecTtaBpaliiil ¥ KOHCEpPBAIMM JOKYMEHTOB. IIpoOneMbl COXpaHHOCTH apXMBHBIX AOKYMEHTOB HAa COBpeMeHHOM jstame. [lyru
pemennus npoOIeM COXPAHHOCTM APXWUBHBEIX JOKYMEHTOB.  Brimomnute pedepar mo Omnoky tem: [lonstne um BuUOBI
TEXHOTPOHHBIX apxuBOB. [lopsamok XpaHeHUs MTOKYMEHTOB B TEXHOTPOHHBIX apxuBax. [loHATHE HSIEKTPOHHEIX apXUBOB.
[TopAamok DpuHATHS SIEKTPOHHBIX JOKYMEHTOB B APXHUB.

YyeOHaa npakTuka 36

Buabl pabor: [OKYMEHT MOAMWCAH

1. 3HaKOMCTBO ¢ 0OBEKTOM HMPAKTUKH (0 (PUIMATEHOE HAMMEHOBAHUE, IOPUINIECKUH aaPEC, BEIMIECTOAIIAS OPTraHn3amus 1 JNEKTPPHHON NOANMChH
240B73B95918A0ECEB49D1B9009

w C :
10 TYMHEHHOCTB; CTPYKTYPA YuPEkACHWS, ero GyHKIMM, PYHKIIH €ro MOAPA3AETeHHUIT 1 JOIKHOCTHBIX ML GCHORHBIG, - o> 200 500

NPO®ECCUOMANBLHOE OBPASCIBATENBHOE
IPABOBBIE AKTHI PETVIAMEHTUPYIONINE IEATEIbHOCTE NPENIPUATHSL U T.1.). e NP OB

2. Mzyuenue nesTenbHOCTH U COCTABA MOKYMEHTAIMH, MCIIOIb3YeMOH B pab0Te CTPYKTYPHBIX M0APA3MCICHU QPTaHM3ATIIE, © 7|t 07 v v« S e Wi
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B3aMMOCBSA3E OTJIEJIOB U ITOAPA3dEICHHUIL.

. Ananm3 000pyIOBAHUS APXUBOXPAHWIIHILI.

. AHanM3 yCIIOBHI XPAHEHMA TOKYMEHTOB B APXUBOXPAHMIAIIAX.

. IlepeHaTs mpakTHYeCKUU OMBIT CIENUATNCTOB APXUBHUCTOB B OCYNIECTBIEHUH JOJIKHOCTHBIX 00A3aHHOCTEM.
. [ToaroroBuTECA K paboTe B TPYIOBOM KOJUIEKTHUBE, C(POPMUPOBATE HABBIKU JETOBOTO OONIEHUS.

. C(hopMHUPOBATE HABBIKM CAMOCTOATENBHON PA0OTEL IO OCYIMIECTBACHUIO NPO(PECCHOHATBHON ACATENEHOCTH.
. O3HAKOMUTECS ¢ METOAAMH YITPABICHU L.

9. N3yuenue NCTOUHUKOB KOMIUIEKTOBAHU A APXHUBA.

10. U3yuenne n anami3 cocraBa HAyIHO-COPABOYHOTO ANNAPATa APXUBHOTO YUPEHKICHUA.

11. M3yuenue nocraHoBKU padOT MO MCHOJIHEHUIO 3AITPOCOB I'PAXK/IaH.

12. N3yuenne n anami3 padoT 1o UCHOIL30BAHUIO APXUBHEIX JOKYMEHTOB.

13. N3ygenue u ananu3 JOKYMEHTOB C OT PAHWYEHHBIM J10CTYIIOM.

14. I3yuenue nopaaka BeIIAYN JOKYMEHTOB BO BPEMEHHOE MOJIB30BAHHUE.

15. 3yuenue nopaaka mpoBENEHUA SKCHEPTU3EI IEHHOCTH JOKYMEHTOB.

16. M3yuenne mopsaaka mpuema JOKyMEHTOB HA APXMBHOE XPAHEHUE OT OPEINTPUATHI U OPraH M3alinH.

OO -1 O b B

IIpon3BoACTBeHHAS MPAKTHKA 36
Bungsr pabor:

1. CocTaBUTh UCTOPUYECKYIO CIPABKY APXUBA OPraHU3AIIH.

2. CocraBuTh NEepe4EeHb HOPMATHUBHO -METOTMIECKHUX JOKYMEHTOB, PErJIaMEHTUPYIONINX padOTy apXHUBa OpraHu3aIivu.

3. [Ipoanamm3upoBaTe NOM0KEHUE 00 apXUBE U MOJI0KEHUE 0 IK.

4. JlaTe CpaBHUTEIBLHYIO XaPAKTEPUCTUKY JOKYMEHTAM, XPAHAMIUMCS B (peAepanbHBIX, TOCYTAPCTBEHHEBIX M MYHHUIIMIAIBHBIX
aApXHUBax.

5. CoCcTaBUTE XapakTEPUCTHKY CIMCKA WCTOYHHUKOB KOMIUIEKTOBAHMA OOHOTO W3 TOCYIAPCTBEHHBIX MM MYHHUIIMIATBHBIX
apxuBoB Pecry0omiku Kommu.

6. CocTaBUTh B MPABWIBLHOM MOCIEA0BATENLHOCTH MEPEYEHL PA0OT NpH yMOPAAOYEHUHU OOKYMEHTOB. /late 00BACHEHUME, 9TO
TAKOE «IKCHEPTHU3d LIEHHOCTH», «OMMMCAHUE JOKYMEHTOB», «BUIEI OITHUCEI.

7. Ilpoanamu3upoBaTe OPOLECC YHUUTOKEHUA NOKYMEHTOB B APXHBE, ABJIAIOMIETOCS 0a301 MPOBEACHUA HNPON3BOICTBEHHOU
MPAKTHUKU.

8. JlaTh XapakTepuCTUKY YYETHBIM JOKYMEHTAM apPXWBA, SBIIAIOMIETOCA 0a30i MPOBENEHUS MPOU3BOICTBEHHOW MPAKTHKH, B
TOM 4MCJIe 0a3aM OJaHHBIM, BEAYIIUMCA B APXUBE.

9. Marp xapaxrepuctuxy cucreme HCA. IIpoanammsupoBarh AapXHBHEIE CIPABOYHMKH APXMBA, SBJLMOMIETOCS Ogdiind ion nomnnmon

MPOBEICHUS TPOU3BOICTBEHHON MTPAKTHKH. Ceprucwkar: 240B73B95914A0EC649D18900942A42A03ACEE2D
_ : K eHHagsesuy, TOCYIAPCTBEHHOE
10. CocraBuTh apXUBHYIO CIIPABKY HA OJHH M3 COIMAIBHO-ITPABOBBIX 3aIPOCOB, MOCTYIMUBIINX B APXHB, ABJLIGIETO G Faaii’ |° OBPAIBATENBHOE

Newnctevtened: ¢ 21.01.2022 no 21.04.2023
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11. IlepeuncmTe OCHOBHEIE HOPMATHUBHEIE JOKYMEHTEI, PETIAMEHTHPYIONINE MPABIIIA 00ECIeYeHNs COXPAHHOCTH APXUBHEIX
TOKYMEHTOB.

12. JlaTh XapakTepuCcTUKy OCHOBHEIM HOPMATHUBHBEIM PEKUMAM XPAHEHNA JOKYMEHTOB B APXUBE.

13. ITpoaHamM3MpPOBATE KOMIUIEKC MEP 0 00ECTIEUEHU0 COXPAHHOCTH JOKYMEHTOB B APXUBE, SBJLAIONIEMCS 0301 MPOBEIeHI
TPAKTHKH

Bcero: 460

AOKYMEHT MNOANUCAH
SNEKTPOHHOW NOAMMUCBLIO

Ceptndmkar: 240B73B95918A0ECE49D1B900942A42A03ACBB20

Bnapeneu: AMywoe Bagum lNenHageesud, OCYOAPCTBEHHOE
NMPODPECCHUOHANBHOE DEF‘A@DEATEHI:-HDE
YYPEXOEHWE KEMEPOBCKWMW

M Al A0 1A P B I Tl 1AL I eald T sl (1A 7R A
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4. YCJIOBUSA PEAJIMBAIIMU NPOTPAMMBI MPO®ECCUOHAJIBHOTO
MOJYJId I1IM.02 OPTAHU3AIIMA APXUBHOU U CIHPABOYHO-
MH®OPMAIIMOHHOMH PABOTBI o JTOKYMEHTAM
OPTAHM3ALIUU

4.1. TpeOoBanusa K MUHHMAJIbHOMY MATEPHAJIbHO-TEXHHYECKOMY 00eCnme4ye HHI0

Peamuzanusa mporpaMMbl MOAYJIS oOeclieueHa HAJIUMYHMEM Y4€OHOro KaOMHeTa
apXHBOBEJICHUS.

O0opynoBanue yaeOHOTO KaOMHETA:

— yueOHas JOCKa;

— pabouee MeCTO MpenojaBaTes;

— paboune MecTa 00yJaroIuXCs;

— KOMILIEKT 3aKOHOJATeNbHEIX 1 HOPMATUBHBIX JOKYMEHTOB;

— KOMILUIEKT YHU(DUIIUPOBAHHEIX (DOPM JIOKYMEHTOB;

— KOMILIEKT y4eOHO-METOUUECKON JOKYMEHTAlIUH;

— CTeH/IBI ¢ 00pa3aMu o(pOPMIIEHHEIX JJOKYMEHTOB;

— KOMIUIEKT Y94€OHO-METOJUUECKUX MaTepHaJIOB.

TexHuueckue cpeacTBa OOyUEeHHUS:

— KOMITBIOTED € JIMIEH3MOHHBIM IIPOTPaMMHEIM 00€CIIEUCHUEM,;

— MYJBTUMEIHATIPOESKTOD;

— HKpaH.

Peamuzarus MPOTPaMMEI MOTYJIA npearnonaracT 00S3aTCIIEHYIO
MPOU3BOJCTBEHHYIO IIPAKTHKY.

4.2. UnpopmanuoHHoe odecneyeHne 00yyeHus

Ilepeuenr  pekoOMeHaAyeMbIX  Y4UeOHBIX u3daHuH, HHTEpHET-pecypcoB,
NONMOJTHHUTEJIbHOH JIUTEPATYPHI

OCHOBHBIEC HCTOYHHKH:

1. beikoBa, T. A. JIOKYMEHTAILIMOHHOE obecrneueHue YIIPaBJICHHUS
(IeIOnpOM3BOJICTBO):  yueO. nmocobue JIi CTYJASCHTOB 00pa3oBaTEIBHEIX
yupexxaeHuii cpen. mpod. obpazosanus / T. A. bmkoa, T. B. Ky3Hnernosa,
JI. B. Cankuna; o oomr. pen. T. B. Ky3uemoBoii. — 2-e u3j., nepepad. U JoII. —
MockBa: NMH®DPA-M, 2021. — 304 C. — URL:
https://znanium.com/catalog/product/1141796 (nara obopamenus: 01.03.2022). -
Pexxum jmoctymna: ais 3apeructpup. untareaenn bC. — TekcT: 3I1eKTpOHHBIMN.

2. I'maguii, E. B. JlokyMeHTalluOHHOE oOEecIieueHUE YIIpaBICHUS: yued. mocodue aias
CTYJIEHTOB 00pa30oBaTeIbHBEIX YUPEXKJEHHU cpen. 1mpod. obOpazoBaHus /
E. B. I'maguii. — Mocksa: PUOP: HMH®PA-M, 2020. — 249 c¢. — URL:
https://znanium.com/catalog/product/1065817 (nmara obpamenus: 01.03.2022). —

Pexxum moctyna: qis 3apeructpup. untatesein DbC. — TekceT: 3J1eKTpOHHEIM.

AOKYMEHT MNOANCAH
SNEKTPOHHOW NOAMWCLHKD

FI[GHUJIHHTEJ]LHBIE HMCTOYHHKMH: Cepmwdomkat: 240B73B95918A0ECE49D1B8900942A42A03ACBB20
Bnapeneu: Hykoe Bagum leHyageesud, [OCYLAPCTBEEHHOE
1. T'yryesa, T. A. KouduneHmauairHoe ﬂeﬂﬂnpﬂmﬂﬂﬂmmcczqeﬂwmmgéﬂenbﬂm

L, YYPEXOEHWE KEMEPOBCKWMW )
CTYJIEHTOB 00pa30BaTEJIbHBIX YUYPEKACHUN,, CPSa.-5 Hpod, -7 o0pazosans "/~
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T. A. I'yryeBa. — 2-e u3J., nepepad. u joi. — Mocksa: UHOPA-M, 2021. — 199 c.
— URL: https://znanium.com/catalog/product/1191331 (maTta oOpameHus:
01.03.2022). — Pexwum pgoctyna: aias 3apeructpup. umrarteinern IbC. — Tekcr:
3JIEKTPOHHBIM.

. 3BepeBa, B. II. Opranmzamus ¥ TEXHOJOTHUS PadOTHEl ¢ KOH(HUICHIHAILHBEIMU

JOKyMEHTaMH: ydebd. s CTYJSCHTOB 00pa30BaTelIbHBIX YUPSKISHUI Cpe]l.
npod. obpaszosanus / B. I1. 3BepeBa, A. B. Hazapos. — Mocksa: KYPC: UH®OPA-

M, 2020. — 320 c. — URL: https://znanium.com/catalog/product/1078083 (mata
oopamenus: 01.03.2022). — Pexum goctymna: ajs 3apeructpup. unrareaeu 3bC.
— TeKcT: 3MEeKTPOHHEIN.

. Kabamog, C. KO. Opranuszamusi o0IIero M COelHaIbHOTO JICJIONPOU3BOJICTBA B

opraHaXx MECTHOTO CaMOYMpaBICHHUS: Yy4eO. MOCOOMEe [T CTYJECHTOB
00pa3oBaTEILHEIX YUpeKJaeHud cpejl. npod. odopazoanusg / C. HO. Kabamos. —

MockBa: MHDPA-M, 2022. — 421 C. — URL:
https://znantum.com/catalog/product/1855469 (mata obpamenus: 01.03.2022). —

Pexxum jmoctyna: ais 3apeructpup. untatenaenn IbC. — TekcT: 3neKTpOHHBIN.

. Mameikna, A. C. ApxuBHOE JI€I0 B Cyjle: y4ed. 1ocodue I CTYJACHTOB

00pa3oBaTeILHEIX YUpEXIeHHH cpell. mpod. odopazoBanus / A. C. MaMBIKuH. — 2-
€ u3jn., jgomn. U ucap. — Mocksa: PI'VIL, 2020. — 219 c¢. — URL:
https://znanium.com/catalog/product/1190638 (mata oOpamienus: 01.03.2022). —

Pexxum moctyna: ais 3apeructpup. unrtarenaenn 3bC. — TekcT: 3neKTpOHHBIN.

. OcobeHHOCTH OpTaHM3aIMOHHO-TEXHUUECKOIO o0ecIIecUeHUS cyacOHOM

IeaTelILHOCTH: yueO. mocoOue s CTYJACHTOB 00pa3oBaTeIBHBIX YUPEkKICHUM
cpen. mpod. oopazoBanus / aBT.-cocT. E. B. I'epacenko. — Mocksa: PI'VII, 2020.
— 284 c¢. — URL: https://znanium.com/catalog/product/1689603 (;aTa obpaleHus:
101.03.2022). — Pexwum nmoctyna: aas 3apeructpup. uurateneii DbC. — Tekcr:
SIIEKTPOHHBIN.

IHepuoauyeckue U3AAHUA (0TEYECTBEHHBIE KYPHAJIBI):

1.

ITpodeccunonansHoe oO0pa3zoBaHue B coBpeMeHHOM Mupe: Professional education
in the modern word: BCEpPOCCMMCKMM HayuHBIM KypHal / YUPEIUTEIh
denepadbHOE TOCYJAapCTBEHHOE OMOMKETHOE 00pa30BaTEIBHOE YUPEIKICHUE
BBICIIETO  oOpa3oBaHMs  «HoBocHOMpCKHUM  TOCyJapCTBEHHBIM  arpapHbIN
yauuBepcute™». — 2011 - . — HoBocubupck: ®I'YII «M3gareasctBo CO PAH»,
2020 -. -EsxxexBapT. — TekcT: HEMmocpeICTBEHHBIM.

. CipaBOYHHK KaJpOBHUKa: JKYpHal pPYKOBOJUTENS KaJIpOBOU CIYKOBI /

yupeautesib OO0 K®I] «Aktuon». - 2011 —. - Mocksa: OO0 «MILI®PS5P», 2018
- . - Exxemec. — TekcT: HEIMOCPENICTBEHHBIN.

. YrpaBieHHE IIPOEKTaMH: HHPOPMAaIIMOHHO-aHATUTHICCKUH K ypHalL. — 2004 - . —

Mocksa: OOO «HMckyccTBO ympabieHus npoektammu», 2020 - . - Exemec. —

TekcT: HemoCpeICTBEHHBIN.

AOKYMEHT MNOANCAH
SNEKTPOHHOW NOAMWCLHKD

HHTEP HeT- pecypc BI: Ceptudmkat: 240B73BO95918A0ECE49D1B900942A42A03ACBB20

1.

Bnapeney: }I{gma BEQ%FE!HHE esud, OCYOAPCTEEHHOE

["'apaHT: HMHMOPMALIMOHHO-IIPABOBOU IIOPTAJ; CAUT. — WS Earantau
p dp pMarl 1p p YUPEXOEHUE EMEPDBCHHH%

(mata obpamenus: 01.03.2022). — TekcT: aneKTPOHBBINLT 5 555 00 21 042058 "
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2. 'AY T'ocynapcTBennbiii apxuB Ky30acca: caut. — URL: http://arhiv42.ru/(naTa
obpamtenus: 01.03.2022). — TekcT: 371€KTPOHHBIIA.

3. KoncynsraHT 1LTroc: Hajie)kHas nmpaBoBas MojiAepikka: J[eTompou3BOACTBO: CalT.
— URL: http://www.consultant.ru/law/podborki/theme-deloproizvodstvo/ (mata
obpamrenus: 01.03.2022). — TekcT: 3I€eKTPOHHEI.

4.3. O0mme TpedOBaHHS K OPraHU3aNuu 00Pa30BaATEJILHOI0 MPOIECCa

OcBoeHue [TPOTrPaMMBbI MOTYJIS Oasupyercs Ha U3Y4EeHUHU
oO1IenpodeCCHOHANBHEIX JUCIUIUNINH «JKOHOMUYECKAsT TeopHs», «IKOHOMHKA
OpraHu3allun», «["ocymapcTBeHHas 51 MYHHIIUIIAJIbHAS CITyK0a»,

«IIpodeccronanbHas 3THKa W TCUXOJIOTHS JEJIOBOro oOOIeHus», «lIpaBoBoe
obecrieyeHre nmpodecCHoHAIBHON JeITeIbHOCTH». [IporpaMma nmpodeccHoHaIbHOT O
Moayns Opranusanus aApXHBHOM H CHPABOYHO-HH(POPMAIHOHHOH PadoOTHI MO
NOKYMEHTAM OPraHM3aIHH BKIOYAECT TECOPETUUECKHUE 3aHATUS M MNPAKTHUYECKHE
3aHSATHS, Y4€OHYI M IIPOU3BOJICTBEHHYIO IPaKTHKy. Ha mpakTHUUYeCKHX 3aHSATHUIX
[IPOUCXOJIUT MPAKTUUYECKOE 3aKpEIICHUE 3HAHWU, MOJIYYEHHBIX Ha TEOPETHUECKUX
3aHATUSAX.

HeoOXoquMBIM yclIOBHEM JJIsI OpraHHU3alluk 00pa30BaTeNbHOTO IIpollecca
SIBJISICTCS. HAJIMYHE MaTEPHAIbHO-TEXHUUECKOrO OCHAILICHUS, YKa3aHHOro B 1. 4.1,

OO0s3aTenbHBIM YCIIOBUEM JOMYCKa K IPOU3BOJICTBEHHOM IPAKTHKE B paMKax
npodeccuoHalmbHOro  Momynas  Opramm3ammsi apXHBHOH H  CHPABOYHO-
HH(POPMAITMOHHOH PA0OTHI MO JOKYMEHTAM OPraHH3AIHH SBIISICTCS MPOXOXKICHHUE
yueOHON MPaKTUKH IS MONYyYSHUS IEPBUYHBEIX MPO(EeCCHOHAILHEIX HABEIKOB B
paMKaxX JIaHHOTO BHJAa MNOpo(eCCHOHAILHON JeATeasHocTH. IIpon3BojicTBeHHAs
[IpaKTUKa IIPOBOJUTCS B OpraHU3allMAX, HaAIpaBJICHUE JICATECIbHOCTU KOTOPBIX
COOTBETCTBYET NPO(HIIO ITOJITOTOBKU 00 yJarOIIUXCS.

4.4. Kagpopoe odecneuenue 00pa3oBaTeJIbHOT0 MPOIECCa

Ipebosanua Kk keanuurkayuu neoa2ocuyeckux Kaopos, ocCyuecmenaouiux
obyuenue no npogheccuoHaIbHOMY MOOYIIO.

Peanmmzanuss  mporpaMMBl  IpoECCHOHAIILHOTO  MOJyIsS  oOeclieuecHa
eJarOTHYeCKUMHU KaJJpaMH, HMEIOIIMMHE BBICIIIEE IPoeCCHOHAIBHOE 00pa30oBaHuE,
COOTBETCTBYIOIIEE MPOMPUITFO MOTYJIIS.

[IpemogaBaTey, OCYIIECTBISIOIIMNE OOy4YCHHE II0 MPO(ECCHOHAIEHOMY
MOJIYJII0, MMEIT ONBIT JICITEILHOCTH B OpPraHU3allMsIX COOTBETCTBYIOILEH
npodeccHoHaIbHOU cdephl. JlaHHBIE IIpenojaBaTelId MPOXOAAT CTaXXHPOBKY B
Mpo(pUIBHBIX OPTraHU3AIUASIX HEe PeXKe OJHOTO pa3a B 3 Toja.

Ipebosanua Kk Keamukayuu neoazocuyeckux Kaoposg, ocCyuleCmeiaoujux
PYKOBOOCMBO NPAKMUKOLUL.

Ilenarornueckue paOOTHUKH, OCYILECTBISIOINIME PYKOBOACTBO YUueOHOM U
IPOU3BOJICTBEHHON MpaKTHKaMH, UMEIOT BEICIICE ITpodecCHOHaIRHOEe 00pa30BaHuE,

OKYMEHT MNoAarnncaH
COOTBCTCTBYHROIICC HpD(bH.]IID MOJYJIA. EH%HTPDHHDH I'I%,EII'IHEI':I'U

Ceptudmkat: 240B73BO95918A0ECE49D1B900942A42A03ACBB20

Bnapeneu: Hykoe Bagum lenHageesud, [OCYOAPCTBEEHHOE
NMPOGECCHUOHANBLHOE DEF‘A?_;DBATEJ"II::HGE
YyHYPEXIOEHWME KEMEPOBCKKWA

Lol o W T St T A I P L I I o Tl P | e AlE T wsl 1AL FE A

Nencteutened: ¢ 21.01.2022 no 21.04.2023

21



J. KOHTPOJIb 1| O EHKA PE3YJIbTATOB OCBOEHUA
MNPOPECCUOHAJBHOTO MOJVJA (BUJA MPOPECCUOHAJTBHOU
JNEATEJBHOCTH)

Pe3yabTarsl
(oCBOEHHBIE OcHOBHBIE MOKA3ATEIH DopMBbI 1 METOAbI
npo(pecCHOHAIbHbIE OIEHKH Pe3yJjibTaTa KOHTPOJISI H OIIEHKH
KOMIIC TCHIHH)

IIK 2.1. OcyiecTBasaTs | ' paMOTHOCTE Texkymmm KOHTPOJIb:

YKCTIICPTU3Y [ICHHOCTH | UCIIOJIL30BaHM S B | YCTHBIH  (PpOHTAIILHBIH

JIOKYMEHTOB B COOTBETCTBHH C | JICATEIBHOCTH apXHBa | OIpoc;

NIEUCTBYHOILIUMHA COBPEMEHHBIX WHIUBUTyaJIbHbBIM

3aKOHOJIaTEIbHBIMH aKTaMH M | KOMITBFOTECPHBIX OIIPOC; COOEecCeIOBaHUE;

HOpPMaTHUBaMH. TeXHOJIOTHH TECTUPOBAHUE,  OI[€HKA

COOTBETCTBUHU C | MpakTHYEeCKHE padOoTHI;
yCTaHOBJIE€HHBIMH MOKIaJbl; pedepaTsl.
TpeOOBaHUSIMH. ITpoMexyTOUHBIN

IIK 2.2. Bectu pabory B |I'paMOoTHOCTE pabOTEl B | KOHTPOIIb:

CUCTEMaXx 3JIEKTPOHHOTO | CHCTEMAX  3JEKTPOHHOTO | TECTHPOBAHHUE;

TOKYMEHTO000pOoTa. JTOKYMEHTO000pOTa B | nuddepeHIIPOBaHHEIN

COOTBETCTBUH C | 3a4eT; K3aMEH;
yCTaHOBJIEHHBIMH KBaJU(PHKAIMOHHBIA
TpeOOBaHUSIMU K3aMEH.

IIK 2.3. PaszpabateiBaTh H

BECTH KJIAaCCHU(PUKATOPHI,

Ta0eIu H IpyTHe

CIIPABOYHHMKHU TI0 JJOKYMEHTaM

OpraHu3alyH.

IIK 2.4. ObecneunBaTthk npueM | [IpaBUIBLHOCTE M YETKOCTh

M pallMOHAJIbHOE pa3MEICHUE | OpraHU3aluH

JJOKYMEHTOB B apXuBe (B TOM | J€SATCIILHOCTH apxXWBa C

qHCIIE JIOKYMEHTOB Mo | y4YEeTOM cTaTyca 5

JTUIHOMY COCTaBY). podUIs OpraHu3aI[iH.

I1K 2.5. O6ecneunBaTh y4eT U | D(PEeKTUBHOCTD

COXPaHHOCTH JOKYMEHTOB B | MPUMEHEHUS

apXHBE. COBPEMEHHBIX  METOJHUK

KOHCEpBaluU 5|

pecTaBpallud  apXHUBHBIX

JTIOKYMEHTOB B

COOTBETCTBUH C | SHEKTPOHHOM NOAMMACEIO
YCTAHOBICHHBIMU T S Lo fovagenm, (OC/APCTBENHOE
TpeGOBAHUAMI. T oECCHONATLHOE OEPASORATETHOE
['paMOTHOCTD  nHGEEMBL 012022 o 21042023
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IIK 2.6. OpraHu3oBBIBaTh
MCIIOJIH30 BaHHE apXUBHBIX
JOKYMEHTOB B  Hay4HBIX,

CIIPABOYHBIX M IIPAKTHYECKHUX
[IeJIAX.

po U OpraHu3aIlHu

XpaHEHUsI M 00padOTKH
JIOKYMEHTOB B
COOTBETCTBUM C
YCTAaHOBJICHHBIMH
TpeOOBaHUSIMU
[TpaBUIIBEHOCTE M YETKOCTH
OpraHu3aluu
NEATCIIBHOCTA apXuBa C
YU4ETOM craryca 51

IK  2.7. OcCyILeCTBIATh
OpraHU3alMOHHO-
METOJIMYECKOE PYKOBOJICTBO M
KOHTPOJIb 3a paOOTOM apXuBa
OpraHu3al 1 5 3a
OpraHu3alMer JOKYMEHTOB B
JIEIOIIPOU3BOICTBE.

[TpaBMIIBHOCTE U YETKOCTH

OpraHU3aluH
NEeSATECILHOCTH apXuBa C
YU4ETOM craryca 51
po IS OpraHHu3aIlHH.
['pamMOTHOCTB CUCTEMBEI
XpaHeHUussT U 00pabdoOTKU
JIOKYMEHTOB B
COOTBETCTBUU C
YCTaHOBJICHHBIMH
TpeOOBaHUSIMH

dopMBI U METOABI KOHTPOJS U OLEHKH PE3yJbTAaTOB OOYUEHHUS MO3BOJISIOT
IPOBEPSATHL y CTYJACHTOB HE TOJBKO C(POPMHUPOBAHHOCTE TNpo(eccHOHATbHBIX
KOMMOETEHIIMU, HO U Pa3BUTHUE OOIMX KOMIICTCHIIMH.

Pe3yabTarsl
OcHOBHBIE MOKA3ATEIH DopMbI U1 METOAbI
(ocBOEHHBIE 00IIIHE
OIEHKH Pe3yJbTaTa KOHTPOJIS H OIIEHKH
KOMIIETCHIIHH)

OK 1 IToHuMars CyIIHOCTE U | — JleMOHCTpalusi BeIcOKoro | MuTeprpeTalus
COLIMAIBHYIO 3HAYMMOCTE | yPOBHS ~ MOTHUBAllUM U | pe€3yJabTaTOB HaOIIOICHUM
cBoell Oynyied npodeccuH, | TOTOBHOCTH K | 3a JIESTEIIbHOCTBIO
[IPOSIBJISITE K Hell | mpodecCHOHAaTBEHON 00yJaroIerocs B
YCTOUYUBBIM HHTEPEC. NESATEIILHOCTH; mpolLecce OCBOCHMS

— IlposBieHue TOYHOCTH, | IPOTPAMMEBL

aAKKYpPaTHOCTH H | mpopecCHoHaIBHOIO

BHUMAaTEJILHOCTH pU | MOJYIIS

OCYILECTBIICHUHU

npodecCHOHATLHOM

NEATEIILHOCTH;

AOKYMEHT NogrincAH
— CTpemileHHE K OCBOCHHIO | 3MEKTPOHHOM MOAMMCHIO
. 240H73B95918A0ECE45D1B900942A42A03ACBB20
PO EeCCHOHATBHBIK

KOMIIETEHI[N .

Hyxkge Bagum lenHageesud, OCYOAPCTBEEHHOE
NMPOYECCHUOHANBLHOE DEF‘A?_;DEATEJ"II::HGE
YyHPEARMIEHWME KEMEPOBCKII

NeRcTRUTENEH:
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OK 2 OpraHu30BEIBaTh
COOCTBEHHYIO ESTEIBHOCTD,
BEIOMpATh THIIOBEIC METOJIEI

H CIIOCOOBI BBIITOJIHCHHM A
HpD(bECCHDH dJIBHBIX  34d/144,
OLICHHUBATL HX

3¢ (PeKTUBHOCTEL U Ka4eCTBO.

— Opranuzanys COOCTBEHHOM
NESTETEHOCTH B
COOTBETCTBHU C
MOCTaBICHHOM LIEITBIO;

— O0OCHOBaHHOCTE BEIOOpA U
OPUMEHEHUS  METOJOB U
CII0c000B PEIIEHMS
npodeccHoHaAIBHBIX 3aJ]ad B
COOTBETCTBHH C 3aJJaHHBIMH
YCIOBUSIMH M HMMEHOILIMMMCS
pecypcamy;

—Onenka >(PQPEeKTUBHOCTH U
KauecTBa BBITTOJTHEHUS
COOCTBEHHOM IE€SATEILHOCTH.

OK 3 IlpuauMaThk pelICHUs B
CTaHJIapTHBIX 51
HECTAHJApPTHBIX CUTYyallMsIX
51 HECTH 3a HUX
OTBETCTBEHHOCTb.

OmnpeieneHue 5|
00OCHOBAaHHOCTE BBIOOpA
pa3pemieHus MpoOJieMbl B
COOTBETCTBUHU C 3aJJaHHBIMU
KPUTEPUSIMH.
IIpormozupoBanue
[IOCJIEICTBUU
npodeccuoHaIEHON
NICATEIBHOCTH  Ha
aHaJl3a PHUCKOB
ITOCIIEICTBUH
pPEIICHUN

OCHOBE
Onenka
ITPUHSTHIX

OK 4 OcylmecTBiasiTe MOMUCK
5 HCITIOIB30BaHHUE
nHpOpMAIIUM, HEOOXOIUMOU
TS 3 PEeKTUBHOTO
BBIMTOJTHE HU S

mpoeCCHOHATBHEBIX
mpodeccuoHaIEHOTO
JTUYHOCTHOTO Pa3BUTHSI.

3aj1ad,
51

— I IpuMeHUMOCTE HANIEHHOMN

HH(pOpMaIHH TS
3P (PEKTUBHOTO BBINOJHESHHIO

npodeccHoHaIBHBIX  3aj1ad,
npodeccHoHaIBEHOTO 5|
JIMYHOCTHOTO Pa3BUTHSL

— O0paboTka U KOPPEKTHOE
PEJCTABIICHHE JaHHBIX B
oT4eTax 1o Y4COHBIM
JTUCLIMITINHAM, IIPAKTHKAM.
AKTUBHOE y4YaCTUE B
CEeTEBOM ITPO(eCCHOHATEHOM
B3aHMOJICICTBHU

OK 5 Hcnione30BaTh
HH(pOpPMaIIHOHHO-
KOMMYHHUKAIIHOHHEIC
TEeXHOJIOTHH! B
mpodeCcCHOHATEHON

ITpumMeHUMOCTE HaWIEHHOMU
HH(pOPMAIUH TS

dpdexTnsHOrO BHIFSHHETMEY

eneuy;
Mpo(eCCHOHANBHBIX  3amal;
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NEeSATEIbHOCTH. JTAYHOCTHOT'O Pa3BUTHSL
OK 6 PaboTaTh B | YMeHHe padoTaTh B KOMaHJIE
KOJUIEKTUBE M  KOMAaHJE, | M KOJIJICKTUBE;
3p(GEeKTUBHO OOIIATECI C | — yMEHHUE KOPPEKTHO
KOJUIETAMH, PYKOBOJICTBOM, | BEICTYIIATh B JJUCKYCCHSIX.
MOTPECOUTEIISIMU.
OK7 bpare Ha cebsa|— IIposiBneHue
OTBETCTBEHHOCTh 3a pPabOTy | OTBETCTBEHHOCTH 3a
JICHOB KOMaH/IbI | KAUECTBO BEITTOJTHSIEMOM
(MIOJYMHEHHBIX), pPe3yJIbTaT | padOThI KauecTBeHHOE
BBIMOJTHECHU S 3aJaHU . oopmiteHHe
CaMOCTOSITENILHBIX paboT B
COOTBETCTBHH C
IPe/bABISIEMBIMU
TpeOOBaHUSIMU;
— CcaMOAHaINU3 U KOPPEKIIUS
COOCTBEHHOM pPaOOTHI;
— TIpaBWJIBHAS ITOCTAaHOBKA
3aJ]aul U OOOCHOBaHHOE
pacnpeneieHue pabOTBEl B
KOJUICKTHBE
OK 8 CamocTodTenbHoO | — CaMOCTOSTENBHOE
OIIPEJICIISATh 3ajJjaud | [INIJaHUpPOBaHUE  IIpoliecca
mpodecCHoHaTEHOTO B | mpodeCCHOHATEHOTO
JTUYHOCTHOI'O pPa3BUTHUS, | CAMOCOBEPIICHCTBOBAHUS U
3aHMMAaThCS MOBLIICHUS
caMoo0pa3oBaHHUEM, KBaTH(pUKAI[HH.
OCO3HAHHO MJIAHUPOBATh

ITOBLEIINICHHKC I{BHHH(]PHKHI_IHH.

OK 9 OpueHrupoBaTbCcsi B

YCIOBHUSX YaCTOU CMEHEI
TEXHOJIOTUH B
nmpodeccuoHaIBEHON
NESITEIBHOCTH.

— CtabunpHOE MPOSBICHUE
MHTEpECa K MHHOBAI[USM B

00J1aCcTH
JIOKYMEHTaIIUOHHOTO

obecrieueHNUs yIIpaBICHUS;
— CnocoOHOCTE K OBICTpOH

aJanTaluun

U3MCHHUBHINMCH YCIIOBHAM.

K
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